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MeTtoaudeckue yKa3aHus U 3aJaHus
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NHO®OPMALUNOHHbBIX CUCTEM
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Meroanueckue yka3zaHWs W 3aJaHUs M0 BBIMOJTHEHUIO KypCOBOM pabOTHI 1O
mucuuruinHe «IIpoekTupoBanue u u3ailH MHMOPMAMOHHBIX CHUCTEM» IJisi o0yda-
romuxcs no cnenuanbHoctu 09.02.07 Uughopmayuonnvie cucmemvl u npoecpammu-
posanue / [coct. A.B. Actanmuyk, kaHa. TexH. HayK, aoueHT|; AHOO BO IlenTtpo-
cotoza PO «CubYIIK». — HoBocubupck, 2026

PEIHEH3EHT: B.B. AkcenoB a-p ¢u3.-mMar. Hayk, mpodeccop

Metoanueckue yka3aHus 1 33JJaHus 110 BBITIOJIHEHUIO KypPCOBOM pabOTHI MO JMC-
nurnHe «[IpoextupoBanue U nu3aitH HHPOPMAIIMOHHBIX CHCTEM» PEKOMEHIOBAHBI
K MCIIOJIb30BaHUIO B y4€OHOM Mpoliecce Ha 3acedaHnu Kadeapsl TpUKIaaHOH HHOOP-
MAaTHKW 1 SKOHOMHKHU JAaHHBIX, TPOTOKOJ OoT 27 Mas 2026 r., Ne 9.

@CuOUpCKHl YHUBEPCUTET
noTpeduTenbcKo koonepanuu, 2026
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1. OBIIUE ITOJIOXEHUA

Lenpto ocBoeHust nucruruinibl «[IpoekTrpoBanue u nu3ailtH WHGOPMALIMOH-
HBIX CHUCTEM» fBJII€TCS (POPMUPOBAHUE Y OOYYaAIOLIUXCSI CUCTEMbI 3HAHUM, yMEHUN
Y HaBBIKOB, HEOOXOAMMBIX JIJIsl OCYLIECTBIICHUSI CBOMX JIOJKHOCTHBIX 00s13aHHOCTEN
N0 MPOEKTUPOBAHHIO M peann3anuu HHPopMannoHHbIX cucteM (MC) mmpokoro
npoduIIs.

JI1st TOCTMKEHUS 3TOM LEIH pelaroTcs CAeAYOINE 3a1a4u:

- 3HAKOMCTBO C apXUTEKTypOod HH(POPMAIIMOHHBIX CHCTEM pPa3IMYHOTO

Ha3HA4YEeHMUS,

- OCBOEHHE COBPEMEHHBIX U MEPCIHEKTHUBHBIX TEXHOJOTUN peanu3aluu Mnpo-

rpamMHOro obecneuenus (I110);

- OCBOEHHE HauboJiee MONYJIAPHBIX HHCTPYMEHTAIBHBIX CPEJCTB MOAIECPKKA

npolecca MPOSKTUPOBAHUS U peau3alii HHPOPMALUOHHBIX CUCTEM;

- HU3y4YEHHE OCHOBHBIX BUJIOB TEXHHMYECKOW M TEXHOJIOTMYECKOW JOKYMEHTa-

nuu Ha [10, ctangapToB oopMIIEHUST JOKYMEHTOB.

KypcoBast pabota no nucuMIUIMHE NpeJHa3HAueHA JJIsl 3aKPEIUICHUSI TEOPETU-
YEeCKUX 3HAHUM M OCBOEHUS MPUEMOB MPOCKTUPOBAHUS U pealln3aluyd UH(popmalu-
OHHBIX CUCTEM IIMPOKOTO MPOQPUIIsl, U SBISIETCS CAMOCTOATEIBHOM, TBOPUECKOH pa-
00To#1 00y4aromerocsi, HEMOCPEJACTBEHHO MPEIIECTBYIONICH BHITIOJTHEHUIO BBITYCK-
HOM KBaNM(PUKATUOHHOU PaOOTHI.

B pamMkax KypcoBoil pabOThI pemaroTcs 3aa4u (B COOTBETCTBUU C BHIOPAHHOM
TEMOM):

1. AHanu3 U JOKYMEHTUPOBAHHUE TPEOOBAHMIA.

2. [IpoexTrupoBanue u peanusaius 0a3bl JaHHBIX.

3. Peanu3zanus momp3oBaTenbekoro nHTepdeiica u GyHkuii 06paboTku AaH-
HBIX.

4. PazpaboTKa CIIpaBOYHOUN CHCTEMBI.



2. . CTpyKTypa u cofiepKaHue KypcoBOr pabOThI
2.1. CtpykTypa KypcoBoil paboThI
Pe3ynbrarel KypcoBoil paboTsl 0(OPMIISIOTCS B BUJIE NOSCHUTEIBHON 3alucC-
KU1, COCTOSIIEH U3:

- TUTYJIBHOTO JINCTA YCTAaHOBJIEHHOTO 00pa3ua (cM. [Ipunoxenue A);
- pedepar;
- OIJIaBJIECHUS;
- BBEJICHUS;
- OCHOBHOM YacCTH, BKJIIFOYAIOIIEH CIICTYIOLIHNE Pa3AeIbl:
1. Ananu3 npeaMeTHOH 00nacTu.
2. [IpoextupoBanue 6a3bl TaHHBIX.
3. KoHCTpYyKTHBHBIH.
4. Pa3zpaboTka NpOEKTHON JOKYMEHTAIUH.
- 3aKJIIOYCHMUS;
- CIIMCKA HCIIOJIB3YyEMOM JINTEPaTypHl;
- NPWIOKECHUMU.

2.2. ConeprkaHue KypcoBOM pabOThI

2.2.1 Pedepar. B coorBerctBUu ¢ 'OCT 7.9-95, pedpepatr — kpaTkas xapakre-
pucTuka paboThl, €€ 1eIH, COACPKUMOTO, BUAa, GOPMBI U ApYrux ocoOeHHOCTel. B
pedepare yka3bIBarOTCS:

- Ha3BaHHUE PaOOTHI U €€ BBHIXOJIHBIC JIAHHBIC — KOJIMYECTBO CTPAHUII, PUCYHKOB, Ta0-
JIUIT, KOJIMYECTBO MCIOJIb3yeMbIX HICTOYHHUKOB, KOJTUYCSCTBO MPUIIOKCHU;

- KJIFOYEBBIC CJIOBA, HIACHTU(DHUITUPYIONIHE TPEAMETHYIO 001acTh;

- 00BEKT UCCICIOBAHHUS;

- TpPEAMET UCCIICOBAHUS;

- 11eJ1b pa0boTHI;

- 3a7a4u paboThI;

- METOJIbl UCCIIeIOBAaHUS (MCIIOJIb3yeMbIE HHCTPYMEHTHI);

- KpaTKas XapaKTEepPUCTHKA TMOJYYCHHBIX Pe3yJIbTaTOB.

2.2.2 BBeneHue coJep>kKUT 000OCHOBaHUE aKTyalbHOCTH paOOThI, ONTUCAHUE 00h-
eKTa W MpeaMeTa MCCIeA0BaHus, 1IeNIb U 3a/a4d, METO/bI UCCIEIOBaHUs (MCIIONIb3Y-
€MbIE€ UHCTPYMEHTHI).

AKTyaJ'H)HOCTI) MOJKET OBITH OIIpCACIICHA KaK TCXHOJIOTHYCCKAA, DKOHOMHNYICCKAsA

nJIn conuajibHas I_ICJ'IeCOO6p8.3HOCTB PpEeLICHUA MOCTaBJIICHHOM 3aJ1a4H.



OOBeKT uccienoBaHusi — 3TO HEKUU MPOIIECC WK HEKOTOPOE SIBJICHHUE, KOTOPOe
MOPOKIAET MPOOJEMHYIO CHUTYallMi0, U KOTOPBIA MOABEpPraeTcs HCCIEAOBAHUIO,
HaIpumep, 00J1acTh JeATEITbHOCTH.

[Ipenmer uccnenoBanust SIBISETCA YacThl0 OOBEKTA MCCIIEIOBAHUSA, TO €CTh HE-
KOTOpbIE CYIIECTBEHHBIC NIl MIPAKTUKU CBOMCTBA, OCOOCHHOCTH WM CTOPOHBI 00B-
€KTa, HaIpuUMep, MPOoILIeCcC B paMKaxX 00bEeKTa UCCIIEIOBAHUS.

OOBEKT UCCIIEeI0BaHUs BCETIa IIUPE, YEM €0 IPEIMET.

[leap paboThl — 3TO OKUIAEMBIN pe3yibTaT pelIeHUs: MpoOIeMbl, BbI3BaBIICH
HEOOXOJMMOCThH PaOOTHI.

3ajaun HcciIeqoBaHUsl KypCOBOTO IMPOEKTA OIMPEACNIAIOTCS MMOCTAaBIECHHOUW Iie-
JbI0 W TMPEACTaBISAIOT COOON KOHKPETHBIE IOCIIENOBATENbHbIE JIEHCTBUS, KOTOPHIE
HEOOXOMMO pPeaTn30BaTh ISl JOCTHXKCHUS LIEIH.

MeTton peanuzainuu (UCOIb3YEMbIE HHCTPYMEHTBI) — MaTeMaTHYECKUE, TEXHO-
JIOTUYECKUE, ANTOPUTMUYECKUE, SI3BIKOBBIE CITOCOOBI PEIICHUs 3a]a4yH, a TaKKe HUC-
MOJIb3YEMBIE TTPOTPAMMBI i TEXHHUECKHUE CPEICTBA.

2.2.3 Paznen 1 (AHanu3 npeaMeTHO 00JacTH) BKIIIOYAET MOCTAHOBKY 3aJ1auyH,
BBISICHEHHE TPeOOBAHMI K pPEIIEHUIO 33/1auu, uX Gpopmanuzauus Ha a3pike UML.

2.2.4 Paznen 2 (IlpoextupoBanue 0a3bl JaHHBIX) JTODKEH CONEPKaTh MPEACTaB-
nenue nauHbiX B crangapte IDEF1X (ER-nmuarpammel) U onucanue CTpyKTyphl Ta0-
JIVIIL.

2.2.5 Paznen 3 (KoHCTpYKTUBHBIN) JOJKEH COJIEPkKATh OMUCAHUE TIPOLIETYP J10-
CTyMa 1 aJiTOPUTMOB 00pabOTKHU JaHHBIX.

2.2.6 Paznen 4 (Pa3paboTka SKCIUTyaTallMOHHOW TOKYMEHTAIIMH) OMKCHIBACT
npoueaAypbl pa3pabOTKH CIPaBOYHOM CHUCTEMBI W PYKOBOJCTBA IOJIb30BATEIs,
O OPMJIEHHBIX B COOTBETCTBYIOIIMX MPUIOKEHUAX (CM. MyHKT 2.2.8).

2.2.7 3akioueHue JOMKHO OTPAKaTh PE3yIbTaThl BHITTOJIHEHHON PaOOTHI.

2.2.8 Cnucox nuteparypbl 0GOpMIISETCS B COOTBETCTBHM CO CTaHAapTaMU
opopmiieHus: 6udmorpaduu (cM. npunoxkenue B) u cogepxxkut He meHee 10 ncrou-
HUKOB, BKJIFOYasl CCHUJIKM Ha WHTEPHET-PECYpChl U HOPMATHUBHBIE TPEOOBAHUS K pa3-

paboTKe MPOrpaMMHOTO 0OECTIeUEHHS.



2.2.9 Ilpunoxenus. [Ipunoxenus coaepxar:

- MarpaMMbl CIICHAPHEB,;

- ER-nuarpammel (KoHIIENITyanbHas cxeMa 0a3bl TaHHBIX);

- ONHMCaHUE CTPYKTYPHI TaOIHII (JJOTHYECKass cxema 0a3bl TaHHBIX );
- TEXHUYECKOE 3a/JaHHE;

- TIpUMEPHI TTOJIB30BATEIBCKOTO HHTEpPEiica (CHUIMKHU YKpaHa);

- 00pa3lbl IPOrpaMMHOTO KOJIa;

- PYKOBOJICTBO IOJIb30BaTENS.

3 OcHOBHBIE ATAlbl BHIMOJIHEHUS KYPCOBOM paOOTHI

3.1 BriGop TeMBbI KypCOBOM pabOTHI

Tema KypcoBoi pabOThl BEIOMPAETCS U3 CIHCKA, MPUBEIEHHOTO B MPUIIOKEHUH
[". BO3MOXHO BBINOJIHEHUE KYypCOBOM pabOTBHI MO TeMeE, MPEJIOKEHHOM oOydaro-
HIMMCSI, TTOCIIe OOCYKIEHUS C PYKOBOJAUTENEM IIPOEKTA.

3.2 CocraBnenue oubauorpaduu mo Teme

CHHCOK HCIOJIB30BAHHBIX MCTOYHUKOB XapaKTEPU3yeT YPOBEHb aHAIM3a II0-
CTaBJICHHOW 3a/1aud W, MIO3TOMY B HEro HaJ0 BKJIKOYATh HE TOJIBKO PEKOMEHIYEMYHO
autepatypy (y4eOHyr0, y4eOHO-METOIMUECKYI0), HO U CTaThU M3 HAYYHBIX KypHa-
J0B, COOPHUKOB HAYYHBIX TPYAOB, U NMPOQECCUOHANbHBIX calToB. XKenaTenpHo Hc-
MOJIb30BAHUE CIEIUATN3NPOBAHHON TUTEPATYPhl HA NHOCTPAHHOM SI3BIKE.

3.3 Cpoku caauu KypcoBOM pabOThI M IOPSIOK 3aIUTHI

3.3.1 IosicHuTenbHas 3anucka, ohopmMiIeHHas B COOTBETCTBUU C TPeOOBaHUAMHU
u nposepeHHas cuctemoilt AHTUITIIATUAT (ypoBeHb OpUTrMHaIbHOCTH HE MEHEe
50%), nomxHa OBITH MpeAcTaBiieHa B MEYaTHOM BUJE Ha PELEH3HUIO PYKOBOAUTEIIO
paboThI HE TIO3KE, UeM 3a 5 THEH 10 HA3HAYEHHOM JaThl 3aIUTHI (10 Hayaia dK3aMme-
HaITMOHHOM CECCHUN).

B ciydae He0OXOMMOCTH MOSICHUTENIbHAS 3allMCKa BO3BPAIAETCs ISl UCIIPaB-
JICHUS BBISIBIICHHBIX HEJJOUETOB.

3.3.2 IlpenBapuTesbHasi OLEHKA PyKOBOAMTENIEM PE3YJIbTaTa BBINIOJIHEHUS KYp-
COBOM pabOThI Ta€TCs CAEAYIOIMIMM 00pa3oMm:

- paboTa BBHITIOJTHEHA B CPOK U 0€3 OIIMOOK - OTJIUYHO;
- paboTa BHITIOJHEHA B CPOK, HO HMEIOTCS HECYIIIECTBEHHBIC OIMOKU, HE BIHSI-
IOIIME HA Pe3yJbTaT - XOPOIlo;



- paboTa BbIMOJIHEHA 0€3 OMMOOK WM C HECYIIECTBEHHBIMH OIIMOKaMH, HO
claHa IMocyie KOHTPOJIBHOTO CpoKa 0€3 yBaKUTEJIbHON MPUYUHBI - YAOBJIETBO-
PUTEJbHO;

- B paloTe pelIeHbl HE BCE IOCTaBJICHHBIC 3aJayd WM JOMYyIICHbI TpyObie
OIIUOKH B X PEIICHUSIX — HEYI0BJIETBOPUTEIbHO.

B ciiydae nosrydeHusi HEYIOBJIETBOPUTEIBLHON OIIEHKH OOyYaroIIMIiCs HE JOMyc-

Kaercs K 3auute. MTtorosas omieHka pabOThl JAETCS MO pe3ysIbTaTaM 3allUThI.

3.3.3 3ammTa KypcoBOM pabOThl OCYIIECTBIISIETCS MEPE]l KOMUCCHUEH, COCTOs-
nieil u3 npenojasarenei Kadenpsl U pykoBoauTeNs paboThl (Bcero 3 yenoBeka). 3a-
IIUTa SIBISETCS MyOJUYHBIM MEPONPUSTHEM, MOITOMY MOTYT HMPUCYTCTBOBATH BCE
skeraromue. K 3ammre JOJDKHBI OBITH HOATOTOBJICHEL:

- JIOKJIaJl — KpaTkoe cooOIeHue (He 6osiee 5-7 MUHYT);
- WUIIOCTPATUBHBIN MaTtepuan (claia-nmpe3eHTanus, S-7 ciaiioB).

WNnnmtocTpauii HE JOJDKHBI KOMHUPOBATH TEKCT JOKIANAa, B KOTOPOM JIOJKHBI
OBITh TOJNBKO CCBUIKM Ha COOTBETCTBYIOLIME CIAiAbI M, B Cllydae HEOOXOIUMOCTH,
KpaTKHe MOSICHEHUS! K HUM. B ciaiiiax HexenarenbHbl 3()(QEeKThl aHUMaluu, 3a UC-
KJIFOUEHHUEM CJIy4aeB, KOT/1a HE00X0IMMO MOKa3aTh JMHAMUKY WU3MeHeHu# (rmpeobpa-
30BaHMi). HexxenaTenbHbl Takke pe3KUe KOHTPACThI B IBETOBOM O(DOPMIIEHHUH Cllail-
JIOB.

[Tocne nmokmamga oOydaromIMiCS JODKEH OTBETHTHh HA BOIPOCHI MPUCYTCTBYIO-
11170:¢

4 TpeboBanus kK 0(GOPMIICHUIO TIOSICHUTEIILHON 3aIUCKU

[TosicHuTenbHas 3amUCKa SIBISETCA TEKCTOBBIM JTOKYMEHTOM, MO3TOMY O0(hOpM-
JIEHWE TOSCHUTEIBbHOM 3amucku JokHO cooTBercTBoBaTh I'OCT 2.105-95 (cm.
[Tpunoxenue b).

5 CuCcOK peKOMEHIyEMOM JTUTEPATYPBI

5.1 OcHoBHas yueOHast TuTepaTypa

1. ®enoposa I'.H. Pa3zpaboTtka, BHeApeHrE U aganTaIlys IPOrpaMMHOTO oOecTie-
YEeHHs OTPACIIeBOM HampaBIeHHOCTH : yuel. mocooue / I'.H. denoposa. — M.
:KYPC : UHOPA-M, 2019. — 336 c. (Cpennee IIpodeccuonansnoe O6pazo-
BaHue). - Tekct : anexkrponHbiid. - URL: https://new.znanium.com/ - Tekcr :
anexTpoHHbId. - URL: http://znanium.com/catalog/product/989682



http://znanium.com/catalog/product/989682

2.

JL.I'. 'arapuna. Pa3paboTka u sKcIiTyaTaus aBTOMaTU3UPOBaHHBIX HH(OpMa-
IIUOHHBIX cUCTEM : yueb. mocobue / ['arapuna JI.I. — M. : U] «DOPYM» :
NH®PA-M, 2019. — 384 ¢. — (Cpeanee npodeccruoHanbHOE 00pa3oBaHUE). -
Pexxum moctyna: http://znanium.com/catalog/product/1003025

JlonosiHuTe IbHAS yUeOHas JuTepaTypa

3.

Makamosa B.H. YnpasJ/ienue npoekramu 1o pa3padorke u BHEJAPECHUIO
HHGOPMALIMOHHBIX cHcTeM : yueOHoe nocobue / B.H. Makammoga, I'.H. Uy-
caBuTHHA. — 3-€ U31., cTep. — Mocksa : ®JIMHTA, 2019. — 224 ¢. - ISBN
978-5-9765-2036-3. - TekcT : anexTpoHHsIA. - URL:
http://znanium.com/catalog/product/1065533

Acramuyk B. A. KopriopatuBHbie HH(pOpMaLIMOHHBIE CUCTEMBI: TPEOOBAHUS
P POEKTUPOBAHUY : yueOHOe mocobue s By30B / B. A. Actamuyk, I1. B.
Tepemenko. — 2-e u3., uctp. u 1on. — Mocksa : 3narensctBo FOpaidT,
2019. — 113 c. — (YuuBepcuretsl Poccun). — ISBN 978-5-534-08546-4. —
Texkcer : anextponnsbiit // ObBC Opaiir [caiiT]. — URL:
https://urait.ru/bcode/425572 (nara obpamenus: 05.12.2019).

3a6otuna H.H. MeToabl u cpeacTBa NpoeKTUPOBAHUS HH(POPMALMOHHBIX
cucteMm : yuebHoe nmocooue / H.H. 3a6otuna. — Mocksa : UHOPA-M, 2020.
— 331 c. + lon. maTepuansl [ DnekTpoHHBIN pecypc]. — (Cpennee npodeccu-
OHaJIbHOE 00pa3zoBaHue). - TeKcT : anekTpoHHbIH. - URL:
http://znanium.com/catalog/product/1043093
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[Tpunoxxenue A OOpaser TUTYJIBHOTO JIUCTA
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CHBWPEKMA YHUBEPEMTET
NOTREEHTENLCKOR
HOONepaumM
(CnBYIIK)

ABTOHOMHASI HEKOMMepUecKasi 00pa3oBaTe/ibHAsi OPraHu3anus
BbIcIIero oopasosanus LlenTpocoro3a Poccniickoin @enepanun
«CuOMpcKuil YHUBEPCUTET NOTPEOUTEIbCKON KOONePAND)

Kadenpa Muadopmatiku

IHosicHUTEJIbHAA 3aNIMCKA
K KypcoBo# padore

10 AN CHUIIJINHC HpOCKTI/IpOBaHHe )41 HHBaﬁH I/IH(l)OpMaHI/IOHHLIX CHUCTCM

Ha TEMY:

OO6yuatorterocsi(icsi)

dhopmbI O0yUeHUS
(0uHOll, OYHO-3A0UHOU, 3A0UHOLL)

dakynbTeTa
(Haumerosawnue gaxyiomema)
Hamnpasnenus (cnenuaibHOCTH)
Kypca IPYIIIBI mudp

(©amunua Uma Omuecmeo obyua-
rowe2ocs (licst))
PykoBoaurenn

(OondCcHOCmb, yueHoe 36aHue, Y4eHast CeneHto,
Damunus 1.0.)

O11eHKa I10cJIe 3alUThI

CocTaB KOMHUCCHU:

(noonucw) (Damunua U.0.)
(noonucy) (©amunua 1.0.)
(noonucy) (©amunua 1.0.)

JlaTa 3amuThl

HoBocubupck 20
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[Tpunoxxenue b TpeGoanus k 0hopMIEHUIO TEKCTA

TpebGoBanus k OGOPMIICHUIO TOSICHUTENBHOW 3amucku ocHoBaHbl Ha ['OCT
2.105-95. 'OCT 2.105-95 ompenenser obmue TpeOOBaHUS K TEKCTOBBIM JIOKYMEH-
TaM. BbIIep:KKu U3 HETO MPUBEACHBI TOJIBKO B yUeOHBIX 1esx. Bo Bcex Apyrux ciy-
Yasx HeoOX0IUMO CChIIATHCS Ha O(UIIMATBHBIN TEKCT.

b1 TekcT mosicHUTENHHOM 3alIUCKU CIEAYEeT MeyaTaTh, COOMI0as Cieayonme
TpeOOBaHUS:

1. Texct nabupaercs mpudptom Times New Roman pasmepom (kernem) 12 - 14,

CTPOYHBIM, O€3 BBIJICIICHUS], C BHIPABHUBAHUEM I10 IIHUPUHE.

2. AG3a1HBIi OTCTYN TOJDKEH OBITh OMHAKOBBIM M paBEH MO BceMy TeKCTy 1,25 cM.

3. CTpokH pa3zensitoTcsl MOJYyTOPHBIM HHTEPBAJIOM.

4. Tlons cTpaHuupbl: BepxHee U HUKHee — 20 MM, JieBoe He MeHblue 20 MM, MpaBoe -
10 mmM.

5. TekcT moKyMeHTa IpU HEOOXOJUMOCTH Pa3IEISIOT Ha Pa3/iesbl U MOAPA3IeIbI.

6. Pa3genbl MOMDKHBEI UMETh TTOPSIIKOBBIC HOMEpA B TMpefeiax BCeH MOSCHUTEIHHOU

3aMKiCKU, 0003HaUYCHHbIE apaOCKUMU U(ppaMu 6€3 TOUKHU U 3alMCaHHbIe C a03aleBO-

ro orcryna. [loapasnesnsl J0HKHBI UMETh HYMEPAIIMIO B TIpe/iesiaX KaKIoro pasjena.

HomMmep noapaszena cocTouT M3 HOMEPOB pasjesia U mojapasjiesna, pa3aeaeHHbIX TOY-

Koi. B KOHIIE HOMEpa moapasziesia ToYKa He CTaBUTCA. Pa3nensl, Kak U 1moapasiessl,

MOTYT COCTOSITh U3 OJTHOTO WJIM HECKOJILKHMX ITyHKTOB.

7. Paznenbl, moapa3aensl HOHKHBI UMETh 3aroyioBKH. [IyHKTBI, Kak MpaBWIIO, 3aro-

JIOBKOB HE UMEIOT. 3aroJIOBKHU JIOJDKHBI YETKO U KPATKO OTPa)kaTh COJIEpKaHUE pas-

JIEJIOB, TIOJIPA3/IeIIOB.

8. 3arosoBKH cleqyeT rnevararh ¢ MpONUCHOM OYKBBI 0€3 TOUKHM B KOHIIE, HE TIOYeP-

kuBast. [IepeHOCH CIIOB B 3arojIOBKax HE JOMYCKArOTCsA. EcCiiM 3aroioBOk COCTOUT U3

JBYX MPEIOKEHUHN, NX Pa3IeISIOT TOUKOM.

9. Coneprxanuiem, BBEJICHUE, 3aKIIFOUCHHUE U CITUCOK JTUTEPATYPHl HE HYMEPYIOTCS.

10. PaccTostHue MEXTy 3aroj0BKOM M TEKCTOM TIPH BBITIOJIHCHUH JOKYMEHTA Mallld-

HOTIMCHBIM CITOCOOOM JOJIKHO OBITh paBHO 3,4 MHTepBaniaM. PaccrosiHue Mexay 3a-

roJIOBKaMU pa3Jaciia 1 rnmogpasacia - 2 HHTCpBAJia.
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11. Kaxxaplid pa3zaen MOSCHUTEIBHON 3allMCKU PEKOMEHJIYETCS HAaUMHATH C HOBOT'O
JaucTa (CTpaHULbI).

12. CtpaHuIlpl NOSICHUTENIBHON 3aIIUCKU CIIETyeT HyMEepOBaTh apaOCKUMH Iudpamu,
co0JIto/1asi CKBO3HYIO HyMEpAaIMI0 M0 BCeMY TEKCTY padoT. TUTYIbHBINA JTUCT BKIIO-
YaloT B OOIIYI0 HyMepaluio cTpaHull padbot. Homep cTpaHuIlbl HA TUTYJIBHOM JIUCTE
HE MPOCTABJISIOT.

13. Marepuan, JOMOJHSIOMUNA TEKCT MOSICHUTEIHHOW 3alMCKHU, JTOMYCKAeTCs MOMe-
iaTh B NpuiioxkeHusx. [IpunoxkeHusiMu MOTYT ObITh, HAaLIpUMeEp, rpaduyecKuil Mate-
puai, Tabnuiel Oonbiioro ¢popMara, pacyeTsl, OMMCAHUS aNmapaTypbl U MPUOOPOB,
ONMCaHUs AJITOPUTMOB U MPOrpamMM 3ajad, pemaembix Ha OBM u 1.1, 1Ipunoxenne
o(pOpMIIIIOT KaK MPOJOJDKEHHE JAHHOTO JOKYMEHTa Ha MOCJHEIYIOIIHUX €ro JUCTax
WJIM BBIITYCKAIOT B BUJI€ CAMOCTOSATENIBHOTIO JJOKYMEHTA.

14. B TekcTe JOKYMEHTa Ha BCE MPUIIOKEHMSI JOJDKHBI OBITh JaHbl cCbUIKH. [Ipumio-
YKEHUS pacIioyIararoT B NOPSAJIKE CChIIOK Ha HUX B TEKCTE TOKYMEHTA, 32 HCKIOYCHU-
eM HH(POPMalHUOHHOrO MNpuioxkeHus "bubmuorpadus”, koTopoe pacnojarator Mo-
CJIETHHAM.

15. Kaxxgoe npuiiokeHue clieyeT HauYMHaTh C HOBOM CTPaHUIIbl C YKa3aHUEM HaBep-
Xy mocepeanHe ctpanuilbl cioBa "llpunoxenue" u ero ob6o3nauenus. [lpunoxenue
JOJDKHO MMETh 3aroJ0BOK, KOTOPBIM 3allMChIBAIOT CUMMETPUYHO OTHOCUTEIBHO TEK-
CTa C IMPOMUCHOUN OYKBBI OTNIENIbHON CTpoKOM. [IpuioxkeHuss 0003HavYaroOT 3arjiaBHbI-
MU OyKBaMHU pycckoro andaBuTa, HauMHas ¢ A, 3a HCKIoueHneM Oyks E, 3, i, 0,4,
b, bl, 'b. Ilocne cnora "[Ipunoxenue" cienyer OykBa, 0003HaYaKOIIaAsk €ro MOCJIE10-
BaTeJIbHOCTH. Jlomyckaercss 0003HaUEHUE MPUIIOKEHU OyKBaMH JaTUHCKOTO alda-
BHTa, 3a uckimoueHueM OykB I u O. Eciu B 1oOKyMeHTE OJTHO MPUIIOKEHHE, OHO 000-
3Havaercs "llpunoxenne A".

16. TekcT Kaxa0r0 MPWIOKEHHS, TPU HEOOXOAMMOCTH, MOXET OBITh pas/ieiieH Ha
pazzensl, MOApPa3Aeiibl, MyHKThI, MOAMYHKThI, KOTOPbIE HYMEPYIOT B IpeAenax Kax-
noro mpuioxeHus. [lepeq HomMepoM cTaBUTCS 0003HAUYEHHE 3TOTO MPUIIOKEHHS.
[TpunoxeHus JOMKHBI UMETh OOLIYI0O C OCTaJbHOW YacThiO0 JOKYMEHTa CKBO3HYIO

HYMEPALMIO CTPAHMII.
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17. B nOsSICHUTENBHOM 3alUCKE MOCe JIMCTA C 33JaHUEM IMOMEIAIT COJIEpKAHUE,
BKJIFOYAIOIIEE HOMEPA M HAMMEHOBAHUS Pa3/iesioB U MOJPA3/JEIOB C YKAa3aHUEM HO-
MepoB JUCTOB (cTpanuil). CoJep>kaHue BKIIIOYAIOT B 00IIee KOJTUYECTBO JIMCTOB , HO
CTPaHHMILIBI COJIEPKAHUS HE HYMEPYIOT.
18. CnoBo "Copaepkanue" 3aUChIBAIOT B BUJIE 3aroJioBKa (CUMMETPUYHO TEKCTY) C
npornucHo OykBbl. HanmeHOBaHMS, BKIIIOUEHHBIE B COJIEpKaHHUE, 3aMUCHIBAIOT
CTPOYHBIMH OyKBaMH, HAYWHAS C TIPOIMUCHON OYKBBI.
19. B koHIIe MOSICHUTENBHOM 3aMMUCKU JOMYCKAETCsl MPUBOAUTH CIIUCOK JIMTEPATYPHI,
KOTOpasi Oblla MCIOJb30BaHa MPU €€ COCTaBICHUH. BBINOIHEHNE CIIUCKA U CCHUIKH
Ha Hero B TekcTe - no ['OCT 7.05-2008. Cnucok nuTeparypsl BKIOYAIOT B COJIEpKa-
HUE JOKYMEHTA.
20. B TexcTe MOSICHUTEIHHOW 3alMCKH JIOMYCKAETCS HCIIOJIb30BaTh COKPAIICHUS
cioB, onpenenéuHusie B ['OCT 2.316-68. Bce ycnoBHbie OyKBEHHBbIE 0003HAYEHUS
WJIU 3HAKU JI0JKHBI COOTBETCTBOBATH MPUHATOMY JAEHCTBYIOIIEMY 3aKOHOIATEIIbCTBY
Y TOCY/IApCTBEHHBIM CTaHJAPTAM.
21. B MOSCHUTENBbHON 3alKCKe CIEAyeT MPUMEHSTh CTaHJAPTU30BAHHBIC €IMHUIIBI
(U3MYECKUX BEIUYMH, UX HAaUMEHOBaHUSA U 0003HaueHus B cooTBercTBUM ¢ ['OCT
8.417-81.

b2 Odopmnenne Tadmuiy
1. TaOnuupl TpUMEHSIOT AJIS JIyYIlled HarJssJHOCTH U yA0OCTBa CpaBHEHUS MOKa3a-
teneil. Hazpanue TaOiMIlbl, IPU €r0 HAJIWYWH, JODKHO OTPa)kaTh €€ COJIep KaHue,
OBITh TOYHBIM, KpaTkuM. Ha3BaHue ciieyeT nmoMmenarb Hajl TaOaIuIeH.
2. llpu mepeHoce 4acTu TaOIHIIBI HA Ty K€ WM JIPYTHE CTPAHMIIBI Ha3BaHHE TTOMeE-
IIAIOT TOJIBKO HAJl IEPBOM YACTHIO TAOHIIHI.
3. Iudposoit MaTepuai, Kak mpaBuiio, oGOpMIISIOT B BUAC TAOJIHIl B COOTBETCTBUN

C PUCYHKOM 1.
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Pucynok 1

4. Tabnuiipl, 32 UCKIIOYEHUEM TaOJIUII IPUIIOKEHUH, ClIeIyeT HyMepoBaTh apaOCKu-
MU 1MpaMu CKBO3HOM HyMepaluen.

5. Tabnuubl Kaxa0r0 NPUIIOKEHUsT 0003HAYAIOT OT/IEIbHON HyMepaluel apaOCcKuMu
uudpamu ¢ qodbaBiaeHueM nepea Mudpoit 0003HaUeHUs NpuiiokeHus. Eciu B JoKy-
MEHTE OJiHa TaOJMIla, OHA JOJDKHA OBITH oOo3HaueHa "Tabmmma 1" mimm "TaOnuna
B.1", ecnu oHa npuBeneHa B pUII0KEHUH B.

6. lomyckaeTcsi HymepoBaTh TaONHIIBI B Mpejenax paszaena. B stom cioydae HOMep
TaOJMIIBI COCTOUT M3 HOMEpa paszzesia M MOPSIKOBOI0 HOMEpa TaOJHIIbI, pa3/eicH-
HBIX TOYKOM.

7. Ha Bce TabiuIpl JOKyMEHTA JOJDKHBI OBITH NMPUBEACHBI CCBUIKH B TEKCTE JOKY-
MEHTAa, TPU CCHUIKE CIEyeT MUCaTh CJIOBO "Tabiuia" ¢ ykazaHUEeM €€ HoMepa.

8. 3arosnoBku rpad ¥ CTPOK TaOJUIIBI CIAEAYeT MUCATh C MPONMUCHOW OYKBBI, a MOA3a-
rOJIOBKU rpad - CO CTPOUHOU OYKBBI, €CJIM OHU COCTABIISIIOT OJTHO MPEJJIOKEHUE C 3a-
TOJIOBKOM, WJIH C TIPOTIMCHOM OYKBBI, €CJIM OHU UMEIOT CAMOCTOSITEIILHOE 3HAUCHHE.
B KoHII€ 3ar0JI0BKOB U MOA3aroJIOBKOB Ta0JIUI] TOUYKH HE CTAaBST. 3ar0JIOBKH M T0/3a-
TOJIOBKH I'pad) YKa3bIBAIOT B €IMHCTBCHHOM YHCIIC.

9. Tabnumpl ciaeBa, CIpaBa U CHU3Y, KaK MPABHWIIO, OTPAHUYHUBAIOT JTHHUAMU. Paze-
JISITH 3arOJIOBKH U MOJ3ar0JIOBKH OOKOBHKA U rpad) JuaroHaJIbHBIMU JIHHUSIMHU HE J10-

yCKaeTcsl.
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10. 3aromoBku Tpad, Kak MPaBUIIO, 3AMUCHIBAIOT MAPALIEIHLHO CTPOKAM TaOJHIIBI.
[Ipn HEOOXOMMMOCTH JOIYyCKAETCS MEPIEHIUKYISIPHOE PACIOIOKEHHUE 3aroJOBKOB
rpad.
11. T'onoBka TabIUIBI JOKHA OBITH OTACIICHA JTUHUEH OT OCTAIBHOW YacTH TaOJIH-
IbI.
12. BeicoTa CTpOK TaOIMUIIbI 10KHA OBITh HE MEHEE 8 MM.
13. Tabnuity, B 3aBUCUMOCTH OT €€ pa3Mepa, MOMEMIAIOT IMOJ] TeKCTOM, B KOTOPOM
BIIEpPBbIC JjaHa CChLJIKA HA HEE, UJIM Ha CJEeAYIOLEeH CTpaHuIle, a IPpU HEOOXOIUMOCTH,
B MIPUJIOKEHUH K JOKYMEHTY.
14. Jlonyckaercs noMmeniaTs TabauIly BAOIb JJIMHHOM CTOPOHBI JTUCTA JOKYMEHTA.
15. Ecnu ctpoku miu rpadbl TabIUIBI BEIXOIAT 32 opMaT CTpaHUIlbI, €€ JeSIT Ha
YaCcTH, TIOMEIAast OJHY YacCTh MO APYTOH WM PSIOM, TIPH 3TOM B KaXKJIOW YacTH Ta0-
JIUIIBI TIOBTOPSIIOT €€ TOJIOBKY M OOKOBHK. [Ipu neneHun Tabiuilbl Ha 4acTu JOMyCcKa-
€TCsl €€ TOJIOBKY WJIM OOKOBHK 3aMEHSTh COOTBETCTBEHHO HOMEPOM Tpad U CTPOK.
[Ipu 3TOM HymepyroT apabckumu nuppamu rpadbl U (WIU) CTPOKHA MEPBOM 4YaCTU
TaOJIHIIBI.
16. CnoBo "Tabmmira" yka3sIBarOT OJMH pa3 ClieBa HAJI MIEPBOM YaCThIO TAOIHITBI, HAJ
IpYrUMU 4YacTaMu nuinyT cioBa "llpomomkenune Tabmuibl" ¢ yKa3zaHHEM HOMeEpa
(0003HaUECHUS) TAOTHIIBI.

b3 Odopmienne wurocTpanui
1. KommuecTBo WILTIOCTPAIIMN JOHKHO OBITH JOCTATOYHBIM JUISI TTOSICHEHUS W3Jiara-
eMoro Tekcrta. Mmmroctpaniuu MOTyT OBITh PacIoOIOKEHBI KaK MO TEKCTY JOKYMEHTa
(BO3MOKHO OJIMKE K COOTBETCTBYIOIIUM YacTsIM TEKCTa), TaKk U B KoHIle ero. Miito-
CTpallMi JOJDKHBI OBITh BBIMOJIHEHBI B COOTBETCTBUHU C TPEOOBAHUSMHU CTaHIAPTOB
ECK/ u CIIJC. Unntoctpanuu, 3a UCKIFOYEHUEM WJUTIOCTPALIMN TPUIIOKEHUM, Clie-
JyeT HyMepoBaTh apabCckumu 1udpaMu CKBO3HOM HyMmepamnwuei. Eciou pucyHok oauH,
TO OH 0603Hauaetcs "PucyHok 1".
2. WnmocTtpanuu KaxJaoro MNPWIOKEHHUS 0003HAYaloT OTACIBHOM HyMmepaluen
apabckumu mudpamu ¢ gobaBieHueM mnepesn mu@poi 0003HAYEHUS MPHIIOKEHUSI.

Hanpumep - Pucynok A.3.
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3. Jlomyckaetrcs HymMepoBaTh WJUTIOCTpAllMM B Mpejenax pasnena. B stom ciydae
HOMEpP WUIIOCTPAlMU COCTOWUT W3 HOMEpa pasiena M MOPSAKOBOIO HOMEpa WILTIO-
CTpaluH, pa3felieHHbIX Toukoil. Hanpumep - Pucynok 1.1.
4. Ilpm ccbulkax Ha WUTIOCTpPALUH CIEAYeT MHUCaTh "... B COOTBETCTBUU C PUCYHKOM
2" pu CKBO3HOM HyMepaluu U "... B COOTBETCTBHM C PUCYHKOM 1.2" mpu HyMepaiuu
B [IpeIeax pa3aena.
5. Wmmroctpanuu, mpu HEOOXOAMMOCTH, MOTYT WMETh HAaWUMEHOBAaHUE W TIOSCHHU-
TeJIbHBIC JIaHHbIC (MOAPUCYHOUHBIA TeKCT). CiioBo "PUCYHOK" M HaMMEHOBaHHUE I10-
MELIAI0T MOCJIE TOSICHUTENIBHBIX JAHHBIX U PacloyaraimT cIeaymum oopasom: Pu-
cyHOK | — Cxema anropurma.

b3 CHocku
1. Ecnu HeoOX0auMO MOSICHUTH OT/IEJIbHBIC TaHHbIC, IPUBEICHHBIC B JOKYMEHTE, TO
ATH JIaHHBIE CJIelyeT 0003HaYaTh HAJACTPOYHBIMU 3HAKAMU CHOCKHU.
2. CHOCKM B TEKCTE pacroJiaraioT ¢ ad3aIfHOro OTCTyIa B KOHIIE CTPAaHMIIbI, HA KO-
TOpOM OHU OOO3HAYEHBI, U OTACNIAIOT OT TEKCTa KOPOTKOW TOHKON TOPU30HTATbHOU
JIMHUEH C JIEBOM CTOPOHBI, a K JJAHHBIM, PACIIOJIOKEHHBIM B Ta0JIHIIe, B KOHIIE TaOIu-
IIBI HaJ[ TUHHEH, 0003HAYAIONICH OKOHYAHUE TAOIUIIBI.
3. 3HaK CHOCKHM CTaBSIT HEMOCPEJCTBEHHO IOCJE TOTO CJIOBA, YMCIA, CHUMBOJIA,
MPEJIOKEHUS], K KOTOPOMY JTae€TCsl MOSICHEHUE, U MEepPE]l TEKCTOM MOSICHEHUS.
4. 3HaK CHOCKU BBIMIOJHSIOT apaOCKuMu mudpaMu cCO CKOOKONH M MOMEIIAIT Ha
YpPOBHE BEepXHETr0 o0pe3a mprdra (I0X0GHO 3TOMY: IIeYaTaroIee YCTPOHCTBO )

5. Hymepanusi cHOCOK OTAeNbHAs JUIsl KaKJI0H CTPaHUIIBI.
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[Tpunoxxenne B O6pazen opopMieHus criMcka JUTepaTypsbl

TpeboBanust k odopmiieHuto crrcka auTepatypsl ocHoBansl Ha ['OCT 7.1-
2003. TOCT 7.1-2003 omnpenensier oOmue TpeOOBaHUS M MPaBHIIA COCTABICHUS
OoubnuorpadUyeckoro OMUCcaHus JOKYMEHTA, €r0 4acTH WU TPYHIbl TOKYMEHTOB:
HaOoOp o0JacTel W AJIEeMEHTOB OMOIMOTpaUIECKOr0 OMUCAHUSA, TOCICI0BATEIh-
HOCTh MX PACIOJIOKEHUS, HAMOJHEHUE U Croco0. BhIIEpKKU W3 HEro MpHUBEACHBI
TOJIBKO B YYEOHBIX IeisaX. Bo Bcex Apyrux ciaydasx HEOOXOAUMO CCHUIATHCS Ha
opUITHATHHBINA TEKCT.
B1 Pacnosnosxenue auTepatypsl B CIIUCKE.
CImcoK UCTIOIB30BaHHBIX HCTOYHUKOB U JIUTEPATYPHI CIETYET COCTABIIATH B
CJIEIYIOLIEM TTOPSIJIKE:
- oHUITHATHHBIC TOKYMEHTBI
oduIMaTbHBIC aKTHI, JOKYMEHTHI OOIIIECTBEHHBIX OpPTraHU3aIii, MOTUTHICCKIX
NapTHii, MOCTaHOBJICHUS (B OOPATHO - XPOHOJOTUYECKOM TMOPSI/IKE: BHAYaAJIE HO-
BEIE, 3aTEM IIPUHSTHIC paHee)

- HUCTOPUYECKUE UCTOYHUKHU
a) HEOIyOJIMKOBaHHBIE NCTOYHUKH : ApXUBHbBIC JOKYMEHTBI, PYKOIIUCHbBIE MaTEPH-
aJTbl
0) onmyOJIMKOBaHHBIC HCTOUYHUKH

- CTaTUCTHUYECKUE MaTEPHAIIbl, MEMYaphl, THEBHUKH, MMIChMa.

- Hay4JHas IuTepaTypa
(JIutrepaTtypa nmpuBoautcs B ajipaBuTe aBTOPOB U HA3BAHUM KHUT).
I He cnenyet oTnensitb KHUTH OT ctaTeil. (CBeleHHUs O MPOU3BEICHUSIX OHOTO
aBTOPA JIOJKHBI ObITH COOpaHBI BMECTE).

- CIIpaBOYHAS JTUTEPATYpa

- WHOCTpaHHAs JIUTEparypa

(momeraercs mocye paboThl HA PYCCKOM SI3BIKE, uepe3 mpooen)

- oubmorpaduueckue ykasaTeau

- OMMUCAHUE BJIEKTPOHHBIX PECYPCOB.
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B2 Ilpumepst 6ubauorpaguueckux cCblioK

Kuura ognoro aBropa
CemenoB B. B. ®unocodus: utor teicsuenetuil. unocodcekas ncuxosorus [ TekcT]
/ B. B. Cemenos ; Poc. akan. Hayk, [lymmn. Hayd. nenrp, UH-T 6uopusuku KIeTkH,
Akan. ipobsiem coxpanenus xxu3uu. — [lymmno : [THI] PAH, 2000. — 64 ¢. — ISBN
5-201-14433-0.
Miocce JI. BapBapckue HamectBus Ha 3anaanyio Espomy [Tekct] : Bropas BonHa /
Jlrocben Mrocce ; nepeBoj ¢ pp. A. Tononesa ; [mpumeu. A. F0. Kapuunckoro]. —
CII6. : EBpazus, 2001. — 344 c. — ISBN 5-8071-0087-5.

Knura nByx aBTOpOB
bouapos U. H. Kunpenckuit [Texcr] / UBan bouapos, HOmus ['mymiakoBa. — 2-¢

u31., 3Ha4. 1om. — M. : Momomas rBapaus, 2001. — 390 ¢. — ISBN 5-235-02408-7.

Knura tpéx aBTOpoB
Ieppoyn I1. /1. Coznanue KopropaTUBHBIX CUCTeM Ha Oa3e Java 2 Enterprise Edition
[Texct] : pyk. pazpaboruuka : [mep. ¢ anri.] / Iloms JIk. Ileppoyn, Benkara C. P.
«Kpumnay, P. Yarantu. — M. [u ap.] : Bunssmc, 2001. — 1179 c. — IlepeBon u3m.:
Building Java Enterprise systems with J2EE / Paul J. Perrone, Venkata S. R.
(Krishna), R. Chaganti. Indianapolis. — ISBN 5-8459-0168-5.

Knura 6omee 3 aBTopoB

KynbsTypa noBepusi: MyCyIbMaHCKO-XpPUCTHAHCKO-UYACHCKAsT TpaaUITus/
C.bopo6enkos [u ap].- Kazanb: [lIkomna, 2007.- 138c.

YueOHuKkH, yueOHbIE TTOCOOHS
Aradonoa H. H. ['paxnanckoe npaBo [Tekcr] : yue6. mocobue mist By3oB / H. H.
Aracdonona, T. B. borauesa, JI. U. I'mymikoBa ; mox. o6mr. pea. A. I'. Kannuna ; aBr.
Bcryn. cr. H. H. [lommuBaeB ; M-Bo o0m1. u mpod. obpazoBanust PD, Mock. roc.
ropun. akaa. — M3a. 2-e, nepepad. u pomn. — M. : FOpucts, 2002. — 542 c. — ISBN 5-
7975-0223-2.
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Martepuansl KoHpepeHIuH
«BocnurarenbHbIN NpoLece B BbIcIeln mkojge Poccumn», MexKBY30BCKasi HayY.-
npakTuyeckasas koHd. (2001 ; HosocuOupck). MexBy30BCKasgs Hay4dHO-
nmpakTudeckas KoHpepeHnus « BocnmurarensHbIi mporecce B BBICIICH mkojie Poccumy,
26-27 anp. 2001 r. [Tekcr] : [mocssm. 50-neturo HI'ABT : matepuansi]| / peakod.:
A. b. bopucos [u ap.]. — HoBocubupck : HTABT, 2001. — 157 ¢. — B Hagzar. : M»a-
pust . HoBocuOupcka, HoBocu6. 00:1. oTa-ame MexmayHap. accor. mo O60oproe ¢

HapKOMaHI/Ieﬁ )41 HapKO6I/13HCCOM, Hogocu0. roc. aKaza. BOJ. TpaHCII.

3aKOHOIATEIbHBIE MATEPUAIIBI
Poccuiickasa @enepanusa. Koncruryuus (1993). Kouctutynus Poccuiickoit
®enepanuu [Teker] : odwum. Tekct. — M. : Mapketusrr, 2001. — 39¢. — ISBN 5-
94462-025-0.

[IpaBuna
[IpaBuna 6e30macHOCTH MPU OOCTYKUBAHUH THJIPOTEXHUYECKUX COOPYKEHHUM U TH/I-
poMexaHu4YecKoro obopymoBaHusl dHeprocHadxkaromux opranuzanuii [Tekcr] : PJ]
153-34.0-03.205-2001: ytB. M-BoM sHepretuku Poc. ®eneparuu 13.04.01 : BBOI. B
newictBue ¢ 01.11.01. — M. : DHAC, 2001. — 158c. — B Hamzar.: AO «EDC Poccuny.
— ISBN 5-93196-091-0.

Crangaptsl
I'OCT P 517721-2001. Anmnaparypa paarodJIeKTpoHHas ObITOBas. BXomHbIC U BHI-
XOJIHbIE TIapaMeTpbl U THUMBI coenuHeHui. Texuuyeckue TpebGoBanusi [Tekct]. —

Bren. 2002-01-01. — M. : U3a-Bo crargaptos, 2001. — 1V, 27 c.

COOopHHK CTaHAApTOB
Cucrtema cTtaHIapToB 0e30macHOCTH Tpyna : [cOopHUK]. — M. : U31-BO cTaHIapTOB,
2002. — 102, [1] c. : un. ; 29 cm. — (MexrocynapcTBeHHbIe cTaHAapThl). — CollepiK.:

16 nok. — 1231 »k3.
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[TpombInIeHHBIC KATAIOTH
O6opynoBaHKe KJIACCHBIX KOMHAT 00mIeo0pa3oBaTenbHbIX mKoI [Teker] : kaTanor /
M-Bo o6pazoBanusa P®, Mock. roc. nea. yH-T. — M. : MI'T1Y, 2002. — 235 c.
Mammuna criennansHas aucrorudounas MO 217M [Tekct] : mucTok-Katayior : paspa-

00TUMK | M3roToBUTEIL Kemep. 3-1 anekTpoMoHTaxX. u3aenui. — M., 2002. — 3 7.

MHOroTOMHBIE U3/TAHUS
Ka3zpmun B. /I. CnpaBouynuk npomariHero Bpaua [Tekct]. B 3 4. Y. 2. Jlerckue 60-
ne3uu / Bmagumup Kassmun. — M. : ACT : Actpens, 2002. — 503 c. — ISBN 5-17-
011143-6
JlenoHMpOBaHHbBIE HAYYHBIE paOOThHI

PasymoBckuii B. A. YnpasneHue MapKeTHHTOBBIMM HCCIIEIOBAHUSIMHA B PETHMOHE
[Texct] / B. A. PazymoBckuii, JI. A. Auapees ; MH-T sxoHOMUKH Topoaa. — M., 2002.
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[Tpunoxxenune I' Tembl 411 KypcoBOil pabOTHhI

1. ABTOBYCHBIU ITAPK

Ba3a JAHHBIX JOJI2KHA COI[@p)KaTB CBCACHUA O CJ'ICI[}IIOHII/IX 06’beKTaXZ

Cotpyanuku - pammimsi, UMsi, OTIECTBO, aJIPEC, 1aTa POKIACHUS, TOHKHOCTD, OKJIAI,
CBCACHUA O IICPCMCIICHUU (I[OJ'DKHOCTL, IMpUYrHA IICPCBOJaa, HOMCP U aTa HpI/IKaSa).
HOI{BI/I)KHOﬁ cocraB - MapKka HW MOACIb, NIBCT, HOMCP ABHUIATCJII, HOMCP
roC.pCruCTpaiu, HOMCp Ky30Ba, HOMCP IIaCCH, JaTa BBIIIYCKA, Hp06el“, HHBCHTAp-
HBIHN HOMCP, BMCCTUMOCTD (HOJ’IHaSI, KOJIMYECTBO MECT IJIA CI/II[€HI/I51), COCTOsHHUC.
MapumpyT — HOMEp, CIIHMCOK OCTAaHOBOK, BpeMs MOJIHOrO 000poTa, IjIaH BBIPYUKH,
rpaduK JIBMKEHHUSA, CIIUCOK aBTOOYCOB Ha MapuipyTe (MHBEHTApHBIA HOMEpP, BOIH-
TCJIb, KOHI[yKTOp, BpeMH 51 HpI/I'-II/IHa CHATHUA C MapmpyTa, YUCJIO €340K, cpe):[Hsm 3a-
JIEpKKa, BBIPYUYKa 32 JCHb).

BrixogHbIe TOKYMEHTHI
1. BegomocTh Ha BhITIIATY 3apaOOTHOM MIIATHI.

busnec-mpasuna

1. Oxnan onpenensercss NOKHOCTbIO, HO BOJUTENN U KOHIYKTOphl nMetoT 10% ot
BBIPYYKH IIPU YCIOBUM NIEPEBBINOIHEHUS TUIAHA.

2. ABTOOYCHI IUTAHUPYIOTCSI HA MapILIPYT €XKETHEBHO.

3. B rpaduxk aBmkeHHsS BXOIUT: BpeMs BbIXOJa MEPBOTO U IMOCIEIHETO aBTOOYCOB,
MHTEpBaJbl ABUKEHUS IO YacaM CYTOK.

4. JlaHHbIE O JBUKEHHUU aBTOOYCOB Ha MaplIpyTe OOHOBISIOTCA AMCIETYEpAMU HA
KOHEYHBIX OCTAHOBKAaX.

5. Caenenust 00 yBOJICHHBIX COTPYIHUKAX COXPAHSAIOTCS B TEUEHHUE 5 JIET.

KomnuecTBo ucnosmaurenei — 1.

2. ABTOMAT'A3UH

ba3a naHHBIX 1OKHA COACPIKATH CBEJICHUS O CIEIYIOIUX O0bEKTaX:

CoTpyaHuku - paMuiivs, UMsi, OTYECTBO, aJIPEC, JaTa POKICHHUS, TOTKHOCTh, OKJIa/,
CBEJICHUS O MEePEeMENICHUH (J0KHOCTh, TPUYMHA TIEPEBOJIa, HOMED U J1aTa MpHUKasa).
KiueHTsl (MOKynaTe/im) nacropTHbIEC JaHHbBIE, aBTOMOOWIIb, J]JaTa MIPOJIa’ku, HOMEP
cyeTa, BUJ OIUIaThI.

KiauenTsl (mpogaBubl) - NAcOpPTHBIE JaHHBIC, aBTOMOOWIIb, J1aTa MOKYIKHU, JOKY-
MEHT, yJIOCTOBEPSIONIUI MPaBO COOCTBEHHOCTH (HOMEp M HaMMEHOBAaHHE, JaTa BbI-
Jlauyd, KEM BBIJIaH).

ABTOMOOMJIM — MapKa U MOJI€Jlb, LIBET, HOMEP JABUTATENSl, HOMEP r'OC.pETUCTPALIHH,
HOMED Ky30Ba, HOMEp IIacCH, JaTa BBITyCKa, MpoOer, 1leHa Ha MOMEHT BBITTyCKa, I1e-
Ha TPONAXKH, IS TOJECPKAHHBIX aBTOMOOWJIEH - IleHa TMOKYIKH, HOMEp M Jara
CIIPABKH O TEXHUYECKOM COCTOSIHUU, DKCIIEPT, BBIIABIINN CIPABKY.
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3anmyacT — HaMMEHOBaHUE, MapKa M MOJEIh aBTOMOOWIS, II€HA, KOJWYECTBO Ha
CKJIQJIE.

BbIxoaHbIe TOKYMEHTHI

2. C4er KJIHMEHTY.

3. JloroBop Kyrumi/mpoiaku.
4. Otuer 0 10X0JaxX 3a MECHII.

buznec-mipaBuna

1. Mara3uH npojaeT HOBbIe aBTOMOOWMIIN U TIEPETIPOJACT MOACPKAHHbIC.

2. PaccmaTpuBaroTCs CIENKHU TOIBKO ¢ (PU3HUUECKUMU JHIIAMHU.

3. KiueHT mokymaet win npoAaeT TOJIbKO OJAMH aBTOMOOMIIb. [[OBTOpHBIE CAENKH C
3TUM KIIMEHTOM pacCMaTPUBAIOTCS KaK CIEJIKH HOBOI'O KIIMEHTA

4. Tlpu odopmiieHnn MpoJaxu aBTOMOOUIIb PE3EPBUPYETCS 32 KIIMEHTOM JI0 OILIAThI
cuera, HO He OoJiee 4ueM Ha 5 OaHKOBCKHUX JTHEH.

5. Ilpu opopmiieHnn NOKYIKHU KJIMEHTY BBLAAECTCA CIIPaBKa O B3SITUM aBTOMOOMJIS Ha
skcriepTusy. Cpok skcnepTussl He 6osee 3 qHell. [lpu monoxxureabHOM pe3yibTa-
T€ HKCIEPTU3bl U COTJACUM KJIMEHTa O(QOPMIISIETCS TOTOBOP KYIUIM/IPOAAXKU U
KJIMEHTY BBIJAETCA CyMMa, yKa3aHHas 3KCIEPTOM, 32 MUHYCOM CTOMMOCTH 3KC-
neptusbl. [lpyu Hecornacum KiMeHTa Ha CHENKY, OH MOXET 3a0paTh aBTOMOOWIIb,
OIUIATUB BPEMsI CTOSIHKH 110 YTBEPKJIECHHOMY Tapudy.

6. MarasuH oka3bIBaeT cojieiicTBuE B peructparuu apromoouns B B/,

7. CBeneHusi 0 COBEpUIEHHBIX CAEIKAX COXPAaHAIOTCS B TEUYEHUE ro/1a.

8. Csenenus 00 yBOJECHHBIX COTPYAHHKAX COXPAHSIIOTCS B TEUECHUE S5 JIET.

KomnuecTBo ucnosmaurenei — 1.

3. ABTOXO3SIMCTBO

baza maHHBIX TODKHA COACP)KATh CBEICHUS O CICIYIONUX 00BEKTaX:

Cotpyanuku - pamuimsi, UMsi, OTIECTBO, aJPeC, aTa POKIACHUS, TOHKHOCTb, OKJIaI,
CBEJICHUS O MepeMeIIeHNH (JI0DKHOCTh, IPUYHMHA TTIePEBOa, HOMEP | JlaTa IIPHKasa).
ABTOMOOWIb - MapKa, HOMEpP T'OC. PETHUCTpPAIMH, TPY30MOABEMHOCTh, Ha3HAYCHHE
(BU IEpEBO3MMOTO TPY3a), COCTOSTHUE.

Boaurenu - dhaMunus, ©Ms, OTYECTBO, KIACCHOCTb, CTaX, 3aKPEIUICHUE 3a aBTOMO-
ounem.

Kanents! - pamunus, agpec, TenedoH, 3aka3 (1ara 3akasa, rpys3, aapec mojaqyu aB-
TOMOOWUJIS, aipec Ha3HAYEHUs, 1aTa U BPEeMs BBIMOJHEHUS 3aKa3a, CTOUMOCTb, aBTO-
MOOMJIb, BOAUTEID).

BbixogHbIe TOKYMEHTHI
1. Kutanius (mpuxoHbINA Op/iep) B IpUEMe 3aKa3a.

busnec-npaBuna
1. OnuH BOAMUTENHh MOXKET OBITh 3aKPEIJIEH 32 HECKOJILKUMHU aBTOMOOUJIISIMH.
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N

CronMOoCTh 3aKa3a OIpeNeNsieTCs BUIOM IIEPEBO3UMOrO Ipy3a.

3. KimeHT MoKeT HeOTHOKpaTHO 00paIaTbes B aBTOX03MCTBO, HO MOHSTHE ITOCTO-
SIHHBIM KJIMEHT OTCYTCTBYET.

4. 3aka3 MOXKET OBbITh BBIIIOJIHEH MCIIPAaBHBIM aBTOMOOMWIIEM, NTPEIHA3HAUECHHBIM J1JIs

NEPEBO3KHU JAHHOTO BUJA IPy3a, U CBOOOJHBIM B YKa3aHHOE BpeMsl. 3aKka3 HE MpHU-

HUMAETCS, €CIIU OTCYTCTBYIOT 3TH YCJIOBUSL.

CBeneHus O BBIIOJIHEHHBIX 3aKa3aX COXPAHSATCS B TEUYECHUE TOAA.

6. Cenenus 00 yBOJECHHBIX COTPYAHHKAX COXPAHSIOTCS B TEUCHUE 5 JIET.

o1

KomunuecTBo ucosmaurene — 1.

4. AIITEKA

baza maHHBIX TOKHA COAEPKATh CBEICHUS O CIEIYIONUX 00BEKTaX:

Corpyanuku - pamuius, UMsi, OTYECTBO, aJIPEC, JlaTa POKIACHUS, JOHKHOCTb, OKJIA],
CBEJICHUS O TepeMeIIeHNH (JI0HDKHOCTh, IPUYHMHA TTIEPEBOIa, HOMEP U JlaTa IIPHKasa).
ACCOPTHMEHT JIEKAPCTB - HAa3BaHUE JIEKapCcTBa, (hopMa yIaKOBKH, IIEHA 32 YITaKOB-
Ky, KOJIMYECTBO.

BBIXOI[HBIC JAOKYMCHTBI:
1. FI/ICTOFpaMMa 3aIIpOCOB Ha KOHKPCTHOC JICKAPCTBO 11O MECsIaM.
2. CBOI[Ka O HAJIMYWM JICKAPCTB Ha KOHCH JH:.

busnec-mpasuna

1. Kaxmoe JiekapcTBO UMEET CIHUCOK 3aMEHUTENEH, KOTOPhIE MOKHO PEKOMEHI0BATh
MOKYIATEIM IIPU OTCYTCTBHM OCHOBHOTO JIEKAPCTBA.

Kaxnoe ekapcTBO MOKET ObITh 3aMEHUTENIEM JJIsl MHOTHX JIEKAPCTB.

Kaxxnoe nekapcTBO MOKET BBIITYCKAThCS B PA3JIMYHBIX YITAKOBKaX.

I{ena nexkapcTBa ONpEnEsIeTCsS YIaKOBKOM.

CBenieHus 0 3ampocax Ha JEKapCTBO COXPAHSIOTCS B TEUCHUE roja.

. CBenenust 00 yBOJICHHBIX COTPYAHUKAX COXPAHSIOTCS B TEUCHUE 5 JIET.
KOJH/IquTBo ucnojgHutenei — 1.

SRS NEN

5. ATEJIBE ITPOKATA

ba3a naHHBIX 10OJKHA COJEPKAaTh CBEACHUS O CIEAYIOIUX 00bEKTaX:

Cotpyanunku - pamMumms, UMsi, OTYECTBO, aJApeC, AaTa POKACHUS, JOHKHOCTh, OKJIa,
CBEJICHUS O MepeMeIeHNH (I0KHOCTh, TPUYMHA NIEPEBOA, HOMED U JlaTa IpUKasa).
KiueHThl — macnopTHbI€ JaHHBIE, TeJIe(POH, JaTa U BpeMs 3akasa, 3aka3 (mpuoop,
B3STHIM B MPOKAT, UHBEHTAPHBIM HOMEP, CTOMMOCTh IIPOKATA).

BrixogHbIe TOKYMEHTHI
1. Cder KIueHTy.

buznec-mipaBuna
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1. Kouenr ACJIACT TOJIBKO OJHH 3aKa3, B KOTOPOM MOJKCET 3aKa3aTb HCCKOJIbKO IIPHU-
60p0B. HOBTOpHBIe 3aKa3bl 9TOIr'0 KJIIMCHTA paCCMAaTPHUBAIOTCA KaK 3aKa3bl HOBOTI'O
KJIIMCHTA.

CBGI[CHI/IH O BBIIIOJTHCHHBIX 3daKa3aX COXPAHAIOTCA B TCUCHUC I'OJ4d.

3. CBGI[CHI/IH 00 YBOJICHHBIX COTPYIHHKAX COXPAHAIOTCA B TCUCHHUC 5 ner.

no

KomnuecTBo ncriomauTeen — 1.

6. AVIMOTEKA

ba3a naHHBIX TOKHA COACPKATH CBEJICHUS O CISAYIONTNX 00BbEKTaX:

CoTpyaHukH - paMumus, UMs, OTYECTBO, aJpeC, JaTa POKIACHHUA, TOJDKHOCTD, OKJIA/I.
AJb0OOM — HAaMMEHOBaHHUE aJTL00Ma, HOCUTENh, aBTOP, JlaTa BBIITYCKa, COJIepKa-
HUe(TIeCHS, UCTIOJTHUTENb, IJTUTEIbHOCTD), pEUTUHI(XUT-TIapaj, peUTHUHT, JaTa, Me-
CTO). CTOMMOCTD MpOKaTa

KiueHThI — MacnopTHbIE JaHHBIE, aJpec, Tele]oH, 1aTta U BpeMs 3aKasa, 3aka3 (ajb-
OOM, B3SITBII B MPOKAT, , CPOK MPOKaTa, 1ata PakTUUYECKOro BO3BpaTa, COCTOSIHUE,
COTPYIHHUK, O(DOPMUBILINH 3aKa3).

BrixoaHbie TOKyMEHTHI
1. 'uctorpamma peTuHra anL00MOB.
2. OT4yeT 0 1O0X04aX 3a MECHII.

buznec-mpasuna

Ab00MBI MOTYT OBITh COJIBHBIMHU WJIU TPYTIIIOBBIMU

OnuH anb00M MOXKET HEOAHOKPATHO y4aCTBOBATh B PA3JIMUHBIX XUT-TIAPAAAX.
KnueHT nenaer ToapKo OJUH 3aKa3, B KOTOPOM MOXKET 3aKa3aTh HECKOJIBKO aib0o-
MOB.

[IocTOSSHHBIM KIIMEHTaM MPENOCTABIAECTCS CKUIKa B pa3zmepe 3%. [locTossHHBIM Kin-
€HT CTAaHOBHTCSI, €CJIM CyMMapHasi CTOMMOCTh 3aKa30B MPEBBIIIAET YCTAHOBICHHYIO
BEJIUYUHY.

[Ipu 3axepxke Bo3BpaTa B3UMaeTcs mrpad B pa3Mepe yCTAHOBICHHON BEJIMYHUHBI 32
CYTKH 3aJI€PKKH.

[Tpu Bo3BpaTe HEUCIIPABHOIO HOCUTENSI COCTABIISIETCS aKT M B3UMaeTcs mrpad 1mo
MIPENCKYPAHTY.

CBeneHust O BBINIOJIHEHHBIX 3aKa3aX COXPAaHAOTCS B TEYEHUE IOJA.

CBeneHust 00 YBOJICHHBIX COTPYIHUKAX COXPAHSAIOTCS B TEUCHHE S JIET.

KomunuecTBo ncrnosmaurene — 1.

7. ADPOBOK3AJI

baza maHHBIX TOKHA COAEPKATh CBEICHUS O CIEAYIOUUX 00BEKTaX:

Peiicbl — HOMep pelica, TOPT HA3HAYCHHUS, pACTICAHUE BbLIETOB(aTa, BPEMSI, THII
camoJieTa, HaTu4ue OMJIETOB IO KjlaccaM, KOMIIaHUs, SKUATIaK((haMuius, J0IxK-
HOCTb)), MapHIPyT(MOPT MPOMEKYTOYHON MOCATKH, AaTa U BpeMs MPUOBITUS, BpEMS

CTOSIHKH ), 3aJI€P>KKa, TPUUNHA 3a/IPKKHU.
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BbIxo/1HbIE IOKYMEHTHI

CrnpaBka .0 3aJiepKaHHBIX peicax.

CrnpaBka 0 HaTu4YMK OUJIETOB Ha YKa3aHHBIN peic.

CrnpaBka o Oikaiiux pericax B yKa3aHHbBIM TOPOJl B YKa3aHHBIM OTPE30K BPEMEHHU.

busnec-npaBuia

OauH ¥ TOT K€ peic MOKET BBIIOIHATHCS PA3TUYHBIMU CAMOJIETAMH HECKOJIBKUX
KOMIIaHUU.

Pelicbl MOryT OBITh TPAH3UTHBIMH.

Pelicbl MOryT OBITh €XXE€THEBHBIMH WJIM BBIIOJHATHCS 110 OTAEIBHOMY PACIUCAHUIO.
CeneHust 00 3KUIAXKE 3aMOIHIIOTCSA TOJIBKO JIJISl PEMCOB, BBIIOJIHAEMBIX MECTHBIMH
KOMITaHUSIMH.

JlaHHBIE O pelicax COXPaHSIOTCS B TEUEHHUE Io/1a.

KomnuaecTBo ncroauTeen — 1.

8. BAP

baza maHHBIX TODKHA COAEPKATh CBEICHUS O CIEIYIONTUX 00BEKTaX:

Cotpyanuku - pamuimsi, UMsi, OTIECTBO, aTPeC, aTa POKIACHUS, TOHKHOCTb, OKJIaI,
CBEJICHUS O TepeMeIIeHNH (JI0DKHOCTh, IPUYHMHA TTIePEBOa, HOMEP | JlaTa IIPHKasa).
HanuTku - Ha3BaHHWE, KPEMOCTh, pa3Mep IOPIUH, €MKOCTh IJIsS IOJa4yH, PELenT
(Ha3BaHWE MHTPEAUEHTA, KOJUYECTBO, SUHUIIA U3MEPCHHUS).

3aKycKH - Ha3BaHKE, pa3Mep MOPILHH, PEIEnT (Ha3BaHUE UHIPEAUEHTA, KOJIHMYECTRO,
CAUHUIIA U3MEPEHHUS ).

IMocTaBumMKM - Ha3BaHMWE, MOYTOBBIA ajapec, TenedoH, ¢akc, E-mail, 6aHkoBckue
pPEKBU3UTHI (HauMeHOBaHMe O0aHKa, TOpojI, B KOTOpoM pacnojioken 6ank, MHH, pac-
YETHBIM CYET), aCCOPTUMEHT TOBApOB (HAMMEHOBAHHWE, OMTOBAs IICHA, YCIOBUS TIO-
CTaBKH, YCJIOBHS OILJIATHI).

BrixoaHbie TOKYyMEHTHI
1. CmpaBka 0 HaJMYWU TOBAPOB HA CKIIAE.
2. Ilpaiic-nucr.

busnec-mpaBuna

1. B cocrtaB HanuTKa (KOKTEHIIS) MOTYT BXOJIUTh KaK JPyrue HAIUTKH, TaK U MPSHO-
CTH.

2. AccopTumeHT Oapa BKJIIOYAET, TOMUMO KOKTEHJIEH, YncThie HAaMUTKU (HE 00s13a-
TEJIbHO aJIKOTOJIbHBIE), & TAK)KE TOTOBBIE TPOIYKTHI.

3. Kaxaplii HamUMTOK MOJAaeTCs B CHEIUAIbHOM €MKOCTH, PaCCUYMTAHHOW Ha OJHY
nopiuio. HekoTopble HAMUTKKA MOTYT MOJIaBaThCs B OJITMHAKOBON €MKOCTH.

4. CToMMOCTh HalIUTKA OMPEEIIeTCS] CTOUMOCTBIO MHTpeneHTOB 1itoc 30%.
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5. ITlocraBmiuku pacnonoxxkeHsl B npenenax Poccuiickoin @enepanuu. Kaxapiii mo-
CTaBIUIMK UMEET PACUETHBIN CUET TOJBKO B OJIHOM OaHKe.

6. ACCOPTUMEHT MOCTAaBIIMKA MOKET BKJItOUaTh 00jiee OJIHOIO0 HAMMEHOBAHUS TOBa-
POB, KaXblil TOBAP MOYKET MOCTABIIATHCS Pa3HbIMU MOCTaBIIMKaMu. OnroBas 1e-
Ha ONPEACIISIETCS MTOCTABIIUKOM.

7. Caenenusi 00 YBOJICHHBIX COTPY/IHUKAX COXPAHSIOTCS B TEUCHHE S JIET.

KomunuecTBo ucrosmaurene — 1.

9. BUBJIMOTEKA

baza maHHBIX TOJDKHA COAEPIKATh CBEACHUS O CIEAYIONUX 00bEKTax:

KumxHbiii poHa — Ha3BaHWE KHUTH, aBTOP (bI), TOJ M MECTO W3JAHUS, U3/aTEIThb-
cTBO, ¥ JIK, KOTM4eCcTBO 3K3eMIIIPOB, CHMCOK MHBEHTAPHBIX HOMEPOB.
Cucremaruyeckuii kataJor - pyopukanus rno oonactsam 3nanuit (Y AK).

Yuratenu — pamummsi, UMs1, OTIECTBO, TEIE(POH, aIpec, HOMEpP YUTATEIBCKOTO OU-
JeTa, JaTa PEerucTpallud, JaTa MepeperucTparii, BhIJaHHbIC KHUTH (MHBEHTAPHBIN
HOMEp KHUTH, J]aTa BbIIA4YN).

BpIXo1HBIE IOKYMEHTBI

1. I'mcTrorpamMma 4MTATENHCKOTO CIPOCA HA KHUTH TI0 OTPACIISIM 3HAHUM.

2. Kaprouka-HarmoMuHaHHE 0 HEOOXOIUMOCTH CAATh B3SThIC KHATH (/IS YUTATEIICH,
HMMEIOIINX 3aJI0JKEHHOCTD ).

busnec-mipasuna

1. Yurarenb MOXKET OBITh 3apPETUCTPUPOBAH TOJIBKO OJIUH Pa3.

2. OOuiee KOJUYECTBO KHUT, BBIIAHHBIX OJHOMY YHMTATENI0, HE MOXET MPEBBINIATH
10.

3. Kuaurm BeimaroTcst Ha cpok He Oomee 15 gHei.

4. HamoMuHaHUE YUTATENSAM JeJaeTcs uepes 5 JHEeH mocie UCTEYEHUs CpOoKa Cllauu.

5. CBejeHus O BbIJAHHBIX KHUTAX COXPAHSIOTCS B TCUCHHE TO/Ia.

KomnuecTBo ucnosmaurenet — 1.

10. BYKMEKEPCKAS KOHTOPA

baza maHHBIX TOKHA COJEPKATh CBEICHUS O CIEIYIONUX 00BEKTaX:

KineHTBI — perucTpaiMoOHHBI HOMED, CTaBKa (1aTa U BpeMs CTaBKH, COOBITHE, AaTa
COOBITHS, pe3yJIbTaT, pa3Mep CTaBKH, arCHT, TPUHSIBIINN CTaBKY).

ATreHTBI - aMUIUsl, UMSI, OTUECTBO, aJIpec, JaHHbIE TacropTa, TejaedoH pabouunid.

BBIXOIHBIE TOKYMEHTBI
1. Pacuer knuenra.
2. CnpaBka 0 BBIpYYKE.
3. XKeroH K1neHTa.

buznec-mipaBuna
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1. CraBku npuHUMAIOTCS Ha J1I000€ COOBITHE O JKeTaHUIo KiueHTa. Kontopa He oT-

BEYAET 3a TO, YTO B MpeJienax *KU3HU KIUEHTa COObITHUE HE CITydaeTcsl.

KineHT MOXeT clienaTh HECKOJIBKO CTaBOK. Pa3Mep cTaBKM HE OrpaHUYMBACTCS.

3. Konropa octasnsier cedbe 30% ot ob61ieit cymmbl ctraBok. OcTaibHble AEHBIU pac-
MPEAEIAIOTCS MEXTY BRIMTPABIIMMU MTPOMOPIIMOHATIEHO pa3MEPY UX CTABOK.

4. OcHOBaHMEM JJIs TOJYYEHUS! BBIUTPHIIIA SBISETCS JKETOH C PETUCTPAIMOHHBIM
HOMEPOM.

5. CraBKkH, clieTaHHbIe MO Tene(OHY, YUUTHIBAIOTCS TOJIBKO MPHU OIUIATE UX KIIUEH-
ToM. Oruiara JoJKHA OBITH ClIeaHa He MO03Ke, YEM Yepe3 Yac MOcCie HACTYIUICHUS
COOBITHS.

6. CBeneHus 0 CTaBKax COXPAHSIIOTCS B TEUCHHE rojia.

KonuuectBo ucnonuurenei — 1.

no

11. BIOPO PACIIUCAHU

ba3za maHHBIX TOMKHA COAEPKATh CBEICHUS O CIEAYIOIUX 00BEKTaX:
AyauTOpPHBINA (OHI — HOMEP ayIUTOPUH, KOJIMYECTBO MMOCATOYHBIX MECT, HaA3HAYE-
Hue, QakyIbTeT, Kadeapa.

Yy4eOHbIN MJIaH — HAMMEHOBAHKE JUCHMIUIMHBI, BUIBI 3aHATHH(HAaMMEHOBaHHE, Ce-
MecTp(bl), 4ackl), Kapeapsl, npenogaBarean(paMuins, y4.3BaHHUE ), TPYIIIbIL.
Pacnucanme — Henenst, BpeMsi, ayAUTOPHs, TUCIUIUINHA, IPENOAABATEID, TPYII-
na/moArpyrra.

BBIXOIIHBIC JAOKYMCHTBI
PacCIIuCaHuc 3aHSATUM Ha TGKYIHI/Iﬁ CCMCCTpP

busnec-mipasuna

1. Pacniucanue coctaBisieTcs BpyUHYIO, IIPU 3TOM KOHTPOJIUPYETCS 3aHITOCTh U 3a-
MOJTHEHUE ayAUTOPUI, OTCYTCTBUE HAKIIAJIOK.

2. JJabopaTopHble pabOTHI BBITIOIHSAIOTCS TI0 Y2 TPYMIBI ¢ OJHUM MPENOJaBaTEIIsIM
WJIY 110 TPYMIE C IBYMS MPENOIABATEIISIMA B 3aBUCUMOCTH OT KOJIMYECTBA MOCAN0Y-
HBIX MECT.

3. Aynutopuu npuBs3aHbl kK kadenpam win pakyabTeTaMm.

KomnuecTBo ucnosmaurenet — 1.

12. BULJEOTEKA

baza maHHBIX TOJDKHA COAEPIKATh CBEACHUS O CIEAYIONUX 00bEKTax:

CoTpyanuku - hamMmms, UMsi, OTIECTBO, aApec, JaTa POXKICHHS, TOJDKHOCTD, OKJIA].
AJb00M — HaUMEHOBaHUE (DUITbMa, HOCUTEIb, PEKKCCED, AaTa BBITYCKA, TITUTCIIb-
HOCTb, CTOUMOCTb ITPOKATa, CIHCOK akTepoB((pamMuius, aMiulya, pojib, IjIaH), Harpa-
nbI((ecTruBab, 1aTa U MECTO MPOBEICHUS. HArpaIa).

KaneHTsbl — macriopTHeIe JaHHBIC, aApec, TeNe(OoH, JaTa U BpeMs 3aKa3a, 3aKa3
(¢unbM, B3ATHIN B IPOKAT,, CPOK MPOKaTa, 1aTa (PaKTHIEeCKOTo BO3BpaTa, COCTOSHUE,
COTPYIHUK, O(hOpMUBIIIHI 3aKa3).
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BpIX0oIHBIE TOKYMEHTBI
['ucTtorpamma petTuHra GUILMOB.
OTtyer 0 10x04ax 3a MECHIL.

busHec-npaBuia

OpauH anbOOM MOKET HEOJHOKPATHO YYaCTBOBATH B PA3JIMYHBIX XUT-TIapajax.
KimeHT fenaer ToJibKO OJUH 3aKa3, B KOTOPOM MOXKET 3aKa3aTh HECKOJIBKO aib0o-
MOB.

[TocTOsSIHHBIM KJIMEHTaM MpeaoCcTaBiseTcs ckujika B pazmepe 3%. [locTostHHBIM KiH-
€HT CTAaHOBUTCS, €CIIA CYMMapHAasi CTOMMOCTb 3aKa30B MPEBBIIAET YCTAHOBJIECHHYIO
BEJIMUMHY.

[Tpu 3axepsxke Bo3BpaTa B3UMaeTcs mrpad B pa3Mepe yCTAaHOBICHHON BETUIMHBI 32
CYTKU 3aJ€PKKHU.

[Ipu BOo3BpaTE HEUCIIPABHOTO HOCUTENISI COCTABIISIETCS aKT U B3UMaeTcs mrpad 1mo
[IPEUCKYPaHTY.

CBeneHus 0 BBIIIOJTHEHHBIX 3aKa3aX COXPAHSIOTCS B TEUEHUE rO1a.

Caenenust 00 YBOJICHHBIX COTPYAHUKAX COXPAHSIOTCSA B T€UEHUE S JIET.

KonuuectBo ucnonnurenei — 1.

13. TUBJI

ba3za maHHBIX TOMKHA COAEPKATh CBEICHUS O CIEAYIOIUX 00BEKTaX:

Baaneabubl aBTOTPAHCIIOPTHBIX CPeACTB - (pamuims, UMsi, OTYECTBO, aJIpec, Teje-
¢doH, 1aTta perucTpanuu aBTOTPAHCIIOPTHBIE CPEACTBA;

Boaurtenu: pamuius, umsi, 0TYECTBO, aJIpec, HOMEP BOJAUTEIHLCKOTO yIOCTOBEPEHHS,
JlaTa BbIJJaYu yIOCTOBEPEHHU S, KATETOPHUS, 1aTa PETUCTPALIUH.

ABTOTPAaHCIOPTHBIE CPeACTBA : MOJENIb (MapKa), IBET, HOMEP T'OC.pETUCTPAIIHH,
HOMEp JBUTATENs, HOMEpP Ky30Ba, HOMEp IIaCCH, HOMEpP TEXHUYECKOr0 TAJIOHA, JaTa
BBIJIJaYU TEXTaJOHA, 1aTa MOCTAHOBKU Ha yYeT.

JIOpOKHO-TPAHCTIOPTHOE MPOUCHIECTBHE: JaTa, MECTO, YIACTHUKH, TSAKECTb, OIMHU-
caHue, JIMLO, MPOBOAUBIIEE paccaeA0BaHUE.

BrIXoaHBIE TOKYMEHTHI:
1. I'mctorpammsl pacnpenenenus ATII mo ce3onam, o TSKECTH, IO MECTY IPOHUC-
LIECTBHUS.

busnec - mpaBuna

Bnanenerr MoxeT He ObITh BOJIUTEIIEM.

V Bnanmesbia MOXET ObITh HECKOJIBKO aBTOMOOMIIEH.

Vuactauku TII — aBTOMOOHIH.

Tsoxects JITII onpenensercst 94MCIIOM MOTHOIIMX U TSHKEIIO PaHSHBIX.

Mecto JTII onpenensiercst kitoueBoi (pas3oil, mpeacTaBsAIONICH KpaTKyr Xa-
PAKTEPUCTUKY MECTA MPOUCIIECTBUS, HAIpUMEp, nepexkpecmok yauy A u b.

6. Cenenus o JITII coxpaHsroTcs B TEUEHHUE TO/IA.

Al
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KomuuecTBo ncnosmaurene — 1.

14.TOPOACKOE AT'EHCTBO HEABUXNMOCTH

basa qaHHBIX TOJDKHA CONIEPIKATh CBEJICHHS O CICIYIOIINX 00BEKTaxX:

KiueHTBI - perucTpaiioHHbI HOMEp (HOMEp KBUTAHIIMHM 00 yIUIaTe PeruCTparioH-
HOTO B3HOCa), haMumus, aapec, TenedoH, 3asBKu (KyIUIs/Ipoiaxa, pailoH, 3Tax, KO-
JMYECTBO KOMHAT, OOINas IUIOIIAJ]b, JKWJIas ILIOMAAb, IUIOMIAb KyXHH, HAJTUIHC
Jo/KMH, OallkoHA, IIeHa, OMHCAHHWE JoMa (ITaXHOCTh, MaTepHall JoMa, JaaTa Io-
CTPOMKH, /1aTa MOCICTHET0 KallMTATHHOTO PEMOHTA, HAIMINE MyCOPOTIIPOBO/IA, HATH-
yre nudTa, moaBoa TeaedOHHOTo Kabess), aapec MpoIaBaeMOTO KHIIbs, YCIOBUS
KYTLTH/TIPOJIAXKH ).

BbIxoaHbIe TOKYyMEHTHI
1. KButanuus (mpuxoaHbIi opaep) 00 ymiare perucTpalMoOHHOTO B3HOCA..
2. Crnucok mpensioKeHUH, yI0BICTBOPSIONIUX KEITAHUAM KIIMEHTA.

buznec-nipaBuna

1. Kaxpaplii KJIMEHT MOXET 3aperucTpupoBaTh HECKOJbKO 3asBOK Ha KYII-
JI0/TIPOJIAXKY.

2. CBeneHUs O KIMEHTaX COXPAHSAIOTCS B TEUCHHE TO/Ia.

KomnuecTBo ucroymauTeen — 1.

15. TOPOJICKOE BIOPO 11O HAUMY

baza maHHBIX TODKHA COmepIKaTh CBEICHUS O CICTYIONTNX 00bEKTaxX:

KimeHTBI - perucTpaiiioHHbiii HoMep, dhaMuius, UMs, OTUYECTBO, aJpec, TeledoH,
1oJI, oOpa3oBaHre, HOMEP KBUTAHIIMK 00 yIIaTe PErHCTPAIMOHHOTO B3HOCA, 3asBKU
(>xemaeMas ripodeccust (I0HKHOCTD), MUHUMAaJIbHAs 3apIuiaTa, pailoH ropoja).
PabGoTonartesnm - Ha3BaHue GUPMBI, OpraHU3aIMOHHO-TIpaBoBas ¢opma, hopma cob-
CTBEHHOCTH, aJipec, TeaedoH, HHCIIEKTOp MO KaJpaM, HOMEpP JOTroBOpa 00 OKa3aHUU
yCIyr 1o Haimy, mpenoxkenue (mpodeccus (IOJDKHOCTH), KOJIMYECTBO pPabOUYmx
MECT, 3apIuiaTa, pailoH ropoja, OrpaHdyYeHus Ha T0JI, BO3PacT, 00pa3oBaHue).

BbixoaHble TOKYMEHTHI:

1. KButanuus (mpuxoaHbIi opaep) 00 ymiare perucTpalioOHHOTO B3HOCA.

2. Jlna xnueHTa u padoromarens (BHIOOPOYHO WM VISl BCEX) - CIIUCOK COTJIACOBaH-
HBIX IIPEJI0KEHUN-3as1BOK.

busnec-npaBuna

1. Kaxxaplii KITMEHT MOXET 3apErUCTPUPOBATh HECKOIBKO 3assBOK HA MIOUCK paOOTHI.
2. Kaxnprit paborogaTens MOXKET IPEIIOKUTh HECKOJIBKO BaKaHCHIA.

3. CBeneHus 0 KIIMEHTaxX U pabOTOIATENISAX COXPAHIIOTCS B TCUCHHUE TO1A.

KomuuecTBo ncnosmaurene — 1.
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16. TOCTUHHULA

ba3a maHHBIX TOKHA COIEPIKATh CBEACHUS O CIEAYIOUINX 00BEKTaX:
PacnpenesieHue HOMEpPOB MO 3Ta’KaM, C YKa3aHUEM OOIIEro KOJIMYECTBA MECT B
HOMEpE, KOJIMYECTBA CBOOOTHBIX MECT U MPOKUBAIOIIHX.

TocTu - hamumms, uMsi, 0OTYECTBO, MO, aapec, AaTa POKICHUS, HOMEp Macrnopra, aa-
Ta BBIJAYM, YUPEKIEHUE, BbIJIABIlIEEe NAacopT, HOMEP KOMHAThI, JaTa Bbe3da, JaTa
BbIE3/1a, CHMCOK OKa3aHHBIX YCIYT (HAMMEHOBAHUE YCIyTH, KOJUYECTBO, LIEHA).
AJlpecHble JaHHbIEe KOPUAOPHBIX U TOPHUYHBIX M PACIHCAHUE UX JEKYPCTB.

BBIXOI[HI)IC JAOKYMCHTBI:
I. C‘-ICT, HpCI{’bHBH}IeMl)Iﬁ IIpHU BBITIMCKEC I'OCTA.

busnec-npaBuina

1. Toct pa3HOro MoOJIa MOTYT OBITH MOCENIEHBI B OJIMH HOMEDP, TOJBKO OyIydu Cy-
pyramMu.

2. T'opHruHbIe 00CTYKUBAIOT PS HOMEPOB TOJIBKO OJHOTO dTaXKa.

3. KopunopHubie 00CITyKUBaIOT TOJIBKO OJMH ITAX.

4. YKa3zaHHbIE KaTErOpUM MEPCOHANA MMEIOT CKOJB3SIUNA rpaduk paboThl: KOpU-
JIOPHBIE — MOCYTOYHO, TOPHUYHBIE IOCMEHHO.

5. CBeneHus 0 roCTSIX COXPAaHAIOTCS B TEUEHUH roja.

KomnuecTBo ncroauTeen — 1.

17. IEKAHAT

ba3a naHHbBIX 1OMKHA COACPKATH CBEJICHUSI O CIEAYIONIUX O0OBEKTaX:
Oo0yuaromuiics - hbammins, UMsi, OTYECTBO, aAPEC, JAaTa POKICHHUS, CIICIIUATBHOCTD,
rpyIna, cBeAeHUus o poautessix (pamumaus, UMs, OTUYECTBO, aJpec), CEMECTpPOBas
yCIeBaeMoCTh (Kypc, CeMecTp, MPEeAMET, BUJ OIEHKH, OILIEHKA), YCIOBUS OOyUYEeHHUS
(OroKeT, KOHTPAKT, THEBHOE), TAHHBIE KOHTpaKTa (HOMEp, TUI U JaTa, CymMMa Iuia-
TeXa, TeKyIllue TUlaTeX (CyMma, JaTa IJiaTeka, HOMEp IJIATEKHOTO JTOKYMEHTA),
CTaTyc.

BbIxoiHbIE TOKYMEHTHI
1. CnpaBka 00 oruiate KOHTPaKTOB.
2. Ilpuka3 mo pe3ynbpTaTam CECCHH.

buznec-nipaBuna

1. CBenenust 00 OTUMCIECHHBIX O0YYAIOUIUXCSI COXPAHSIOTCSA B T€UEHUE TOJIA.

2. OOyuyaromuiics MOXXET HEOJHOKPATHO MEHSTh (opMy OOy4YEHHUS M Tepe3akiIio-
4aTh KOHTPAKT.

3. Craryc o0Oyuaroierocsi onpeaesieT: OTYUCICHUE, TEPEeBOIbl, aKaIEMUYECKUHN OT-
nyck. Bo Bcex cilydasx IOJKHA yKas3blBaThCsl MPUYMHA U3MEHEHHMS CTaTyca, HO-
MEp M JlaTa npHuKasa.
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KomuuecTBo ncnosmaurene — 1.

18. IETCKHM CAJl

baza maHHBIX TOKHA COAEPKATh CBEICHUS O CIEIYIONTUX 00BhEKTaX:

PeGenok - pamummsi, Ms, OTYECTBO, aAPEC, IaTa POKICHUS, TO MOCTYILJICHUS, CBe-
JeHuss 0 poauTessax (dhaMuiusi, UMs, OTYECTBO, aApeC, CTENEHb POJCTBA), TPYMIA,
BOCITUTATEIIb.

Corpyanuku - pamuimsi, UMsi, OTIECTBO, aTIPEC, 1aTa POKIACHUS, TOHKHOCTh, OKJIAI,
CBEJICHHS O TIepEeMEICHUH (JOJKHOCTD, MPUYKHA TIEPEBOa, HOMEP U JlaTa MpHUKasa),
MeJarOTUYEeCKUN CTaXk, MeJaroruyeckas CHelUalbHOCTh, YUeOHOE 3aBElICHHE, T'OJI
OKOHYAHMS U HOMEP AUIIIIOMA.

BrixogHbie TOKYMEHTHI
1. Cnucok MMEHMHHHMKOB Ha OYEPEAHYIO HEJEIIO.

buznec-nipaBuna

1. JlaHHBIE O IEAArorHYeCKOM 0Opa30BaHUU MPUBOJATCS TOJIBKO JIJIsi BOCTIMTATENCH.

2. OOBIYHO B TPYIIEe pabOTAIOT Ba BOCIUTATEISA, KOTOPBIC JOBOJSAT TPYIITY /10 BBI-
mycKa.

3. B merckuit cag mpuHUMAIOT ¢ 3 J1eT U 10 6.

KomnuecTBo ucroymauTeen — 1.

19. K/TOPOKHBIN BOK3A I

ba3a maHHBIX TOJDKHA COAEPKATh CBEACHUS O CIEAYIONUX 00bEKTax:

IMoe3na — HOMEp mOe3/1a, CTaHIMS HA3HAYCHMSI, CTAHIIUS OTIPABICHUS, KATETOPHUS,
pacniucanue(aara u BpeMs OTIPaBJICHUs, KOJIMYECTBO OMIIETOB MO KATErOPHUsM - 00-
U , MJTAIKAPTHBIN, KYTIEWHBIN, CB, TToe3qHast Opuraga(pamuims, TOJKHOCTS)),
MapHIpyT(MPOMEKYTOUHAS CTAHIIHS, 1aTa U BpeMs TPUOBITHS, CTOSTHKA), 3aJ[€pKKa .

BpIX0IHBIE TOKYMEHTBI

CnpaBka o CTaHIMSAX NEPEecajoK M0 MapIIPyTy 10 YKa3aHHOW CTaHIUU.

CrnpaBka 0 HaTU4YMK OUJIETOB HA YKa3aHHBIM MOE3/I.

CrnpaBka o OKalIuX 1Moe3/1ax B yKa3aHHBIA TOPOJI B YKa3aHHBIN OTPE30K BpeMe-
HU.

busnec-npaBuna

1. [Toe3ga MOTYT OBITH TPAH3UTHBIMH.

2. CBeneHus 0 MOE3IHOM OpUrajie 3amoJHIAI0TCS TOJIBKO JIJIsl TO€3A0B, (POPMUPYEMBIX
Ha MECTHOW CTaHLIMH.

KomuuecTBo ncrnosmaurene — 1.
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20. 2KYPHAJI YCHEBAEMOCTH

baza maHHBIX TOKHA COAEPKATh CBEICHUS O CIEIYIONUX 00BhEKTaX:

HIkoJbHUK - (haMHUITHs, UMSI, OTYECTBO, aAPEC, /1aTa POKACHHS, KJIACC, IO/ MOCTYTI-
JICHUSI, CBEJCHUS O ponuTeNsX ((hamuvs, UMs, OTYECTBO, aJpec, CTENEHb POJICTBA),
yCIEBAEMOCTh (TOJl, KJIacc, MPEAMET, OLEHKHU: YETBEPTHBIE, MOIYTOJIOBBIE, TOA0Bas,
AK3aMEHAI[MOHHAs, UTOrOBas).

BbIxoaHbIe TOKYMEHTHI
2. CropaBka 00 ycreBaeMOCTH.
3. I'mcrorpamMmbI cpelHEl YCIIEeBa@MOCTH IO MPEAMETaM U TI0 YUCHUKAM.

busHec-npaBuia

4. B mikoie 1o BceM KJlaccaM HECKOJIBKO Mapaijiesiei.

5. OIuH mpeIMeT MOXKET U3ydaThCsl B TEUEHHWE HECKOJIBbKUX JIeT. B pa3HbIX Kiaccax
pa3Hbie HAOOPHI MPEIMETOB.

6. YdeHHK MOXET OCTaBaThCs Ha MOBTOPHOE 0OyUeHHE.

7. Dk3aMmensl cnarotea B 9 u 11 knaccax, HO HE 1O BCEM IIPEAMETaM.

3. toroBast OLI€HKa COBIAJIAE€T C TOAOBOM WJIM BBIYUCIIAECTCS KaK CPEIHEE MEXKY IO-

JIOBOM M AK3aMEHAITMOHHOM (C OKPYTJICHUEM B OOJIBIITYIO CTOPOHY).

KomnuecTBo ncroauTeen — 1.

21. "KYPHAJIUCTCKHUM APXUB

ba3a naHHbBIX 1OMKHA COACPKATH CBEJICHUSI O CIEAYIONIUX O0OBEKTaX:

IleuaTHble M3IaHUA - HAa3BaHHWE, TUN U3JIaHUs (Ta3eTra, KypHAI), MECTO U3JIaHUS,
U3/aTellb, 1aTa MEPBOro BHITYCKA, COJIEPKAHUE CTaTel, pedepaThl cTaTel, KIIIOUEBbIC
CJIOBa.

BbIxo/THbIE TOKYMEHTHI:
1. [TogGopku o Temam — aBTOp (bI), U3AAHKE, ]aTa, CTPAHULIBI.
2. [TonGopku 1o KITF0YEBHIM CIIOBAM - TO K€ CaMoe.

busnec-mpaBuna

1. Kaxpgas xpaHumasi ctaThsi (COJIepKaHUE) MPEACTAaBIsCT CKAaHUPOBAHHBIN 00pa3
OpUTrHHAaA.

2. Ilpu HEoOXxoamMocCTH, 00pa3 BHITPYKAETCS B OTACIBHBIN (aill u MOXET OBITh
MOJIBEPTHYT PACIIO3HABAHUIO BHEUTHEN YTUIIUTOM.

KomnuecTBo ucnosmaureneii — 1.

22. KIY
ba3a 1aHHBIX 10JKHA COAEPKATh CBEACHUS O CIEAYIOIUX 00BEKTaXx:
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Cotpyanuku - pammimsi, UMsi, OTIECTBO, aTIPEC, 1aTa POKIACHUS, TOHKHOCTD, OKJIAI,
CBEICHHS O MEepPEeMEIIeHUH (JI0JDKHOCTD, MPUYKHA MTEPEeBO/a, HOMEp U Jara MpuKasa),
30Ha 00CTy>KMBaHUS (aipeca TOMOB, KOTOPbIE OOCTYKMBAET JJAHHBIA PAOOTHHK).
Kumnmsblid GoHA — ampec qoMa, TOA MOCTPOUKH, MaTepual, JaTa MOCIeIHEero Ka-
MUTAIBHOTO PEMOHTA, CIIMCOK OTBETCTBEHHBIX KBAPTUPOCHEMIIUKOB ((haMUITHSI, HMS,
OTYECTBO, HOMEP KBapTUPHI, CyMMa OIUIaThl KOMMYHAJIBHBIX YCIIYT, JAaTa MOCIeIHEH
OTLIATHI).

3aaBkM — haMuns KUiIbIla, agpec, TeiaedoH, JaTa U BpeMs 3asBKH, JaTa U BpeMs
BBITIOJTHCHUS 3asiBKHU, COTPYIHUK, TMPUHSIBIIUN 3asBKY, COTPYIHHK, BBITIOJHUBIIAN
3asBKY.

BpIX0IHBIE TOKYMEHTBI
1. TlouroBas KapTOYKa-HAIOMUHAHUE O HEOOXOAMMOCTH BHECTH TIATY 32 KIIIBE.

2.

busnec-mpasuna

1. CBeneHus O BBITIOJIHEHHBIX 3asBKaX COXPAHSIIOTCS B TEYCHHUE TOA.

2. Caenenusi 00 YBOJICHHBIX COTPYTHUKAX COXPAHSIOTCS B TEUCHHE 5 JIET.

3. OruiaTta KOMMYHaJbHBIX YCIYT JOJIKHA MTPOU3BOAUTHCS A0 15 yncia mecsia, ciie-
JTYIOLIETO 332 MECSIEM, 32 KOTOPBIA BHOCHUTCS IJIaTa.

4. 3anomKeHHOCTh HacTymnaeT yepe3 30 gHel mociie npeiebHOro CpoKa OIIATHI.

KomunuecTBo ucrosmaurene — 1.

23. KAHLEJIAPUSA

ba3a naHHBIX 10JKHA COAEPKATh CBEACHUS O CIEAYIOLUX 00bEKTax:

JIOKYMEeHTBI - JaTa MOCTYIUICHHS, PETUCTPAMOHHBI HOMEDP, UCTOYHHUK MOCTYILIE-
HUS, TUI TOKYMEHTa, KpaTKOe COJepKaHHe (Tema), CIHMCOK JIMI], KOTOPhIM HE00XO-
JTMMO HaIlpaBUTh JOKYMEHT ((pamMuiusi, UMs, OTYECTBO, JOJIKHOCTb, OTNIEN), TPU3HAK
JOKYMEHTA, 1aTa UCTIOJIHEHMUS.

BpixoiHbIE TOKYMEHTBI
1. Cnmcok nuil, TOMyCTUBIINX 3aJ€PKKY B UCIIOJTHEHUHU.

busnec - nmpaBuna

1. JIOKyMEHTBI MOTYT OBITh BXOJSIIUMU, UCXOISIUMU U BHYTPEHHUMH.

2. Jlns Kaxaoro THMa JOKYMEHTa UMEETCsl CIIMCOK PACChUIKH, TO €CTh CIHCOK JIHII,
KOTOPBIM HEOOXOIUMO HAMPABUTh JOKYMEHT IMOCJIE €r0 PETUCTPAIIUH. .

3. NmeroTcst JOKYMEHTBI C KOHKPETHBIM aJIpECOM, HE BXOJSIIHUM B CIIMCOK PacChUI-
KH.

4. TlpuszHak AOKyMEHTa OMpenesiseT HEeOOXOIUMOCTh TMOCTAHOBKH JIOKYMEHTa Ha
KOHTPOJIb UCITOJTHEHHUS 10 KaXKAOMY JIMILY, BXOASIIEMY B CIIUCOK PACCHUIKHU.
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KomuuecTBo ncnosmaurene — 1.

24. KOMEJAHT OBLIEXUTHS

ba3a maHHBIX TOJDKHA COAEPKATh CBEACHUS O CISAYIOIUX 00bEKTaX:

Corpyanuku - pamuimsi, UMsi, OTIECTBO, aTIPEC, 1aTa POKIACHUS, TOHKHOCTD, OKJIAI,
CBEJICHUS O TepeMeIIeHNH (JI0HDKHOCTh, TPUYHMHA TTEPEBOa, HOMEP U JlaTa IIPrKasa).
Kuabupl - haMuus, UMsi, OTYECTBO, JaHHBIC MACTIOPTA, HOMEP KOMHATHI, 1aTa BCe-
JICHUS, HOMEp KBUTAHIIMH U JaTa MOCJIEAHEH YyIUIaThl 3a KHIIbE, CTUCOK 000pya0Ba-
HUS, B3SATOTO Ha MpoKaT (HaMMEHOBaHWE, JaTa, NMEpPBOHAYAIEHOE COCTOSHUE, CTOM-
MOCTh TIpoKata). [[si BBIMTUCAHHBIX JKUJIBIIOB HEOOXOIMMO 3HATh JATy BBIHUCKH U
IPUYUHY.

KomHaThI — 3TaX, HOMEp, CIIHUCOK 000pyI0BaHUS (HAUMEHOBAHNE, TIEPBOHAYATLHOE
COCTOSIHUE).

BBIX0IHBIE TOKYMEHTHI
1. CmpaBka 0 3aI0/DKEHHOCTH TI0 KBapTILIATe.
2. CnopaBka it oTaena KaapoB 00 OTCYTCTBUH JIONTA.

buznec-nipaBuna

1. B xoMHaTe MOTyT IPOKUBATh JIHUIA TOJIHKO OJTHOTO MOJIA.

2. B HEKOTOpBIX KOMHATax MPOKHBAIOT CeMbH. JIJIT 3TUX KOMHAT HEOOXOIMMO
3HATh COCTaB CEMbHU, BKIIFOYAs JIETEN U UX BO3PACT.

3. CBeneHus O BBIMMCAHHBIX KUJIBIIAX COXPAHSIOTCS B TEUEHHUE TO/a.

4. CaeneHus 00 YBOJICHHBIX COTPYIHHUKAX COXPAHSIOTCS B TEYCHHUE 5 JIET.

KomnuecTBo ncroauTeen — 1.

25. KOMIIBIOTEPHBIN CAJIOH

ba3a 1aHHBIX 10/2KHA COEPKATH CBEIeHUsI O CJIeAYI0INX 00beKTaX:

Cotrpyanuku - pamuius, uMsi, OTIECTBO, aAPEC, JaTa POXKIACHUS, TOJHKHOCTD, OKJIA]T
PabGouee MmeuTo — onrcanue KoMIioTepa u nepudepuu, nepeueHs ycranosiaeHHoro 110,
CTOMMOCTb OJIHOTO Yaca padOThl, COCTOSIHUE

Kanentsl — dhaMumnusi, uMs, OTYECTBO, HOMEp paboyero MecTa, Jiata U BpeMs Hadalia
paboThI, 1aTa ¥ Bpems KOHIa paboThl, 00beM Tpaduka CBEpX MPEI0IIau€HHOTO

BbIXO/IHbIE TOKYMEHTBI
1. Cuer kueHTy
2. CnpaBka BbIpYYKE 32 YKa3aHHbBIN IEPHO/T

busnec-npaBuna
1. KnueHT MoxeT 3a0poHHpOBaTh pabouee MecTo B JIF000e BpeMsi. bpoHb CHUMaeTCs pu
OTIO3/IaHUH KJIMEHTA Ha 15 MUHYT
2. CocrosstHue pabodero mMecra — CBOOOJHO, 3aHITO, 3a0pPOMMPOBAHO, B PEMOHTE, JIO-
KaJIbHO
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3. B croumocts oiHOr0 yaca pabotsl BXoaAuT omiata tpaduka 10 10 Mb
4. CaeleHMsI O BBIPYYEHHBIX CyMMaxX COXpaHSIOTCS B TEUEHHUE T0/1a
5. Cenenus 00 YBOJIGHHBIX COTPYIHUKAX COXPAHSAIOTCS B TEUCHHE 5 JIET

KomnuaecTBo ncroauTemen — 1

26. MOPCKOE ITAPOXOACTBO

baza maHHBIX TOKHA COAEPKATh CBEICHUS O CIEIYIONUX 00BEKTaX:

CynHo - Ha3BaHUE, TPY30MOABEMHOCTb, IOPT MPUITHCKH, CY10Bast pOJib (CIUCOK Yiie-
HOB JKHITaXKa - paMuiIus, UMsi, OTYECTBO, JJaTa POXKIAEHUS, JOKHOCTD, CTaXK, OKJIAM),
Ha3HAYEHHUE Cy/JHA, KOOPJIUHATSHI, 1aTa MOCTAHOBKU HA KAIMUTAJIbHbIN PEMOHT.

Peiic - cynHo, reHepalibHbIN TPy3, MOPT OTIPABICHUS, MOPT Ha3HAYEHUS, OPTHI 3a-
X0/1a, JaThl BBIXO/IA - IJIAaH, JAThl BBIX0/AA - (PaKT, ATkl IPUOBITHS - TIJIaH, AaThl MIPU-
ObITUSA - (DAKT, IpPUUMHA 33IEPKKH, (PpaxToBaTeNb (Ha3BaHUE, ITOUYTOBBIM ajpec, Te-
nedoH, gakc, E-mail, 6aHKOBCKHE peKBU3UTHI (HAMMEHOBaHUE OaHKA, TOPO/I, B KOTO-
pom pacnosioxeH 6ank, MTHH, pacueTHslit cuer)),

BbIX0THBIE TOKYMEHTHI:
1. CBojka 0 3aziepKKe CyI0OB B ITOPTaxX 3aX0/a,
2. CBojka o pacmpeaesieHnd KOOPIUHAT Cy/I0B Ha TEKYIIUH Jac.

busnec - mpaBuna

1. ®dpaxroBarenb — opraHu3anusi, HaHuMaromas (ppaxryromas) CyaHo JUisl IEpEBO3-
KU Ipy3a.

2. KoopaunHatbl cyiHa (PUKCUPYIOTCS KaKIbld 4ac U COXPaHSIOTCS 10 MOMEHTa 3a-
BEPILEHUS peiica.

1. Kaxgoe cygHO MPUIIMCAHO TOJBKO K OAHOMY HOPTY mapoxojcTtBa. K kaxmomy
MIOPTY MPHUIMIHCAHO HECKOJIBKO CYZOB

2. CyaHO MOXXET MepeBO3UTh Pa3HbIe TPY3bl, YIOBIECTBOPSIONINE HA3HAUYCHUIO CY/-

Ha.

CBeneHus 0 3aBEpIICHHBIX PEHCax XPAHITCSA B TEUCHHE TOJa.

Cenenust 00 YBOJIEHHBIX PaOOTHUKAX XPAHSTCS B TEUCHUE S JIET.

& W

KoaunuecTtBo ucnomaureneit — 1.

27. MOTEJIb

ba3a 1aHHBIX 10JKHA COAEPKATh CBEACHUS O CIEAYIOUX 00BEKTaXx:
PacnipenesieHne HOMepOB C YKa3aHUEM OOIIEr0 KOJIMYECTBA MECT B HOMEpPE, KOJIH-
4yecTBa CBOOOHBIX MECT U MPOKUBAIOIIHX.

T'ocTy - hamunusi, uMsi, OTYECTBO, MOJ, AJIPEC, 1aTa POXKICHU, HOMEp Macnopra, Aa-
Ta BBIIaYM, YUPEKIACHUE, BbIIABIIEE MACIOPT, HOMEP KOMHATHI, HOMEP CTOSIHKH, pe-
THCTPAIlMOHHBIM HOMEp aBTOMOOWJIS, 1aTa BbE3/a, JaTa BbI€3/a, CIIMCOK OKa3aHHBIX
yciIyTr (HAMMEHOBAHME YCIYTH, KOJIMYECTBO, 1IEHA).

AJlpecHble JaHHbIe TOPHUYHBIX M PACIMCAHNE UX JEKYPCTB.
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BrixoaHbIE TOKYMEHTHI:
1. Cyer, npeabsIBIsieMbIi TTPH BBHITTUCKE TOCTS.

busHec-npaBuia

1. T'octu pa3HOro 1MoJia MOTYT OBITH IOCEJIEHBI B OJIMH HOMEP, TOJBKO OyIyduu Cy-
Ipyramu.

2. T'opHMYHBIE UMEIOT CKOIB3AIIHMA rpaduk pabOThI: MOCMEHHO.

3. CBeneHUs O TOCTAX COXPAHSAIOTCS B TEUCHUH TOJ1a.

KommuecTBo ucosmaurene — 1.

28. OPAHXEPES

baza maHHBIX TOKHA COAEPKATh CBEICHUS O CIEAYIONUX 00BEKTaX:

CoTpyaHuku - paMuivs, UMsi, OTYECTBO, aJIPEC, JaTa POKICHHUS, JOIKHOCTh, OKJIA],
CBEJICHUS O MEePEeMENICHUH (J0IKHOCTh, TPUYMHA TIEPEBO/Ia, HOMEP U J1aTa MpUKasa).
LBeThI — Ha3BaHME I[BETKA, COPT, LIEHA ¢ rpaganuei no naptusam (1o 10 mryk, go 50,
10 100, cBeimie 100), OTBETCTBEHHBIM 1IBETOBOI.

Kauentsl - gpamunus, ums, otdyecTBo, TenedoH, 3aka3 (I[BETOK, COPT, KOJIUYECTBO,
JaTa 3akasa, aJpec JOCTaBKH, paOOTHUK, JOCTABUBIIMM 3aKa3, JaTa BBIMOJHECHUS,
HOMED CYETA).

BrIXogHbIE TOKYMEHTBI
1. CdeT KIueHTy.
2. OT4eT 0 BBIPYYKE 3a YKa3aHHBIN MEPHOJI ¢ pyOpUKaIliel 1Mo 1BETaM U COpTaM.

busnec-mpaBuna

1. KnueHT B OJIHOM 3aKa3e MOXKET 3aKa3aTh HECKOJIBKO MapTHH pa3IMuHbIX [IBETOB C
JIOCTABKOM MX I10 pa3HbIM aJipecam

2. 3aka3 MpUHUMAETCS TOJIBKO B TOM CIIy4ae, €CIIM B OpaH)Kepee MMEIOTCS I[BETHl B

HEO0OXOIMMOM KOJIMYECTBE.

[Tpu opopmieHnn 3akaza BbIMUCHIBAETCS CUET HA CYMMY 3aKa3aHHBIX BETOB+3%.

CBeneHusl O BBINIOJIHEHHBIX 3aKa3aX COXPAHAIOTCS B TEUYEHHUE ro/ia.

5. Caenenust 00 yBOJICHHBIX COTPYIHUKAX COXPAHSAIOTCS B TEUEHHUE 5 JIET.

& W

KoaunuecTtBo ucnomaureneit — 1.

29. OTJIEJ KAJIPOB

baza maHHBIX TOJDKHA COAEPIKATh CBEACHUS O CIEAYIONUX 00bEKTax:

Cotpyanuku - pamimsi, UMsI, OTYECTBO, aJpec, aTa POXKIACHUSA, HOMEp TacIopTa,
JaTa BBIIAYM, YUPEKICHHUE, BBIIABIIEE MACHOPT, JODKHOCTh, OTIEN, OKIaJ, CBEe-
HUS O TepeMenieHuu (OTAeN, JOHKHOCTh, TPUYMHA TIePEBOIa, HOMED U JaTa MpuKa-
3a), CeMEWHOe TOJIOKEHUE, COCTaB CeMbHU (VKIMBEHIIbI), OTHOLIEHUE K BOCHHOM
ciyxoe.
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KoMaHaupoBKM — COTPYIHUK, TOPOJ, IEIh KOMaHAMPOBKH, CPOK KOMaHIHPOBKH,
JaTa Hayalla, aBaHC, aBAaHCOBBIN OTYET (Ha3HAUCHHUE IUIATeXa, MOoTydaTelb IiaTexa,
CymMMma).

Otaensl - HAa3BaHUE, IITATHOE pacnucaHue (HAMMEHOBAHUE JOJKHOCTH, pa3psisi 1Mo
ETC, xonu4ecTBO CTaBOK, KOJUYECTBO 3aHATHIX CTABOK).

BrIixoaHbIe TOKYMEHTHI:
1. Pacnpenenenue cpeHEro OKJiaaa mo OTIeIaM.
2. Pacnpenenenne cyMMbl KOMaHIUPOBOYHBIX IO OTICIIAM.

buznec-mipaBuna

1. Kaxaplii COTpyTHUK pabOTaeT TOIBKO B OJTHOM JTOJKHOCTU U TOJIBKO B OJJHOM OT-
nene. OKIax COTpyAHUKA ONPENEseTCs JOKHOCTBIO, HO HEKOTOPbIE COTPYIHHU-
K{ UMEIOT IEPCOHAIBHYIO Ha/10aBKY.

B kaxxnom otnesne 0osiee 0THOTO COTPYAHUKA.

3. HekoTtopsle cOTpyJHUKN HEOAHOKPATHO €3/1T B KOMAHJUPOBKH B pa3IU4HbIE I'O-
pona Poccun.

CBeneHrst 0 KOMaHIMPOBKAaxX COXPAHSIOTCS B TEUEHHUE TOJ1a.

CBeneHust 00 YBOJIEHHBIX COTPYIHUKAX COXPAHAIOTCS B TEUCHHE S JIET.

N

o b

KomnuecTBo ucosmaurene — 1.

30. OTAEJI IVIATHBIX OBPA3OBATEJIBHBIX YCJYT

baza maHHBIX TOKHA COJEPKATh CBEJICHUS O CIEIYIONUX 00BEKTaX:
OOyuarmuecs - pamuius, UMsi, 0TIECTBO, (HaKyJIbTET, Tpynna, cnucok JOY
(Ha3BaHME, CTOMMOCTh, HOMEp JIOTOBOpa, JaTa 3aKJIIOYECHUS], COTPYIHUK, 0OPMHB-
UM JJOrOBOP, HOMEP JIOKYMEHTa 00 orjiaTe, AaTa omiarhl, (popMa OIjiaThl)

buznec-nipaBuna

1 OGy4aromuiicst MOXKET 3aKJIFOYUTh HECKOJIBKO JOrOBOPOB Ha okazanue JJ0Y. [o-
TOBOP 3aKJIIOYAETCS] HA YU€OHBIN 0/l ¢ BO3MOXKHOCTBIO MPOICHUS.

2 ®opMa orIaThl MOXKET HAJTMYHBIMU B KacCy By3a WJIM NIEPEUUCICHUEM Yepe3 OaHK.
3 Csenenust 00 orutaueHHbIX JJOY coxpaHstoTcs B TEUEHHE KaJIGHIAPHOTO rojia ¢
MOMEHTA 3aKJIF0YEHUS

4 Omutata MOXeT ObITh pa30Basi WK MoOMecsYHast (10 TUITY aOOHEHTCKOM )

5 JlomyckaeTrcs oriaTa 3a HECKOJIBKO MECSILIEB BIIEPEN

BpIX0o1HBIE TOKYMEHTBHI:
Hamnpasiienue B kaccy
HUTOrossiii oTueT

KomnuecTBo ucosmaurene — 1.

38



31. OXPAHHOE ATEHTCTBO

baza maHHBIX TOKHA COAEPKATh CBEICHUS O CIEIYIONUX 00BEKTaX:

Corpyanuku - pamuiius, UMsi, OTYECTBO, ATPEC, TOJKHOCTD, OKJIaJ, OpyKrue(Mapka,
PEruCTpallMOHHBIN HOMED ), 3aKpEIJICHHbIE CIIELICPEACTBA, HOMEP YIOCTOBEPEHUS,
Homep nurensun, MHH, ITIOP, rpaduk nexypcts

Kanents! (lopuanyeckue JiMna) — Ha3BaHue (pUpMBI, aJipec, HOMEp U J1aTa JOroBoO-
pa, 1aTta OKOHYaHHUs JOTOBOPA, AJIPEC, 1aTa U BPEMSI MEPOIIPUATHS, IIIATEKH IO J10-
roBopy (cymma, faTa 1 HOMep IJIaTEKHOTO JOKYMEHTA)

Kauentsl (puznyeckne auna) — hamuins, uMs, OTYECTBO, aAPEC, MACTOPTHHIC
JTaHHBIE, HOMEP U JlaTa I0r0BOPA, aIpeC, 1aTa U BPEMSI MEPOIIPUITHUSA, TUIATEKH 10
JOTOBOPY (CyMMa, jaTa U HOMEp IUIaTEKHOIO JOKYMEHTA)

buznec-mpasuna

Kaxxapiit coTpyTHUK paboTaeT TOJBKO B OJHOU JOHKHOCTH. OKIIa] COTpYAHHUKA
OIPEEIACTCS JOJDKHOCTBIO, HO HEKOTOPBIE COTPYAHUKH UMEIOT IIEPCOHAIBHYIO
HaJI0aBKYy.

He Bce cCOTpyAHUKHN UMEIOT IIPABO HOLLIECHUS OPYKHUS.

CriericpeicTBa 3aKpeIUIEHbI TOJIBKO 32 OXPAaHHUKaMHU.

['padux AexypCTB UMEIOT TOJIBKO OXPAHHHUKH, OCYIIECTBIISIIOLIME OXpaHy 0OBEKTOB
IOPUTMYECKUX JINLL. J[€)KypCTBO OCYIIECTBISETCA MIOCYTOYHO C NIEPEPHIBOM B J1BA
IHs. BO3MOXKHBIE 3aMeHbI 00513aTE€IbHO OTPAXXKAIOTCs B IpauKe ¢ yKa3aHUEM IpH-
YUHBI 3AMEHBI.

@u3NYECKHE JIMIA 3aKa3bIBAIOT TOJBKO OXPaHy pa3oBbIX MeponpuaTuil. FOpuanye-
CKHME JIMIIA TAK)KE€ MOTYT 3aKa3bIBATh OXPaHy Pa30BbIX MEPOIIPUATUI

Omutata oXpaHbl pa30BbIX MEPOIPUSATHN [TOYACOBAsI B 3aBUCUMOCTH OT KOJIMYECTBA
BBIJICJICHHBIX COTPYAHUKOB. COTPYIHUKH BBIACIIAIOTCS B 3aBUCUMOCTH OT KOJIMYE-
CTBA YYaCTHUKOB MEPONPUATHSA U XapaKTEpa MEPOIIPUATHS.

Ormutata oxpaHbl OOBEKTOB MPOU3BOIUTCS oMecssyHO. CymMma 3aBUCUT OT KOJIUYe-
CTBa BBIJICJICHHBIX OXPAaHHUKOB, KOTOPOE OMPEIEINIIECTCS TUIIOM U TUIOIIA b0 00BEK-
Ta

CBeneHust 00 YBOJICHHBIX COTPYAHUKAX COXPAHSIOTCS B TEUEHHE S JIET.

CBeneHus 0 3aBEpIIEHHBIX JOTOBOPAX XPaHITCS S JIET

BrixoaHbIE TOKYMEHTHI:

1. I'padux gexxypcTn

2. ®UHAHCOBBIM OTYET 34 YKa3aHHBIN MTEPUO/T
3. CYeT KIueHTy

KommuectBo ucnoysaureiei — 1.

32. IMTOMHHUK

basza maHHBIX TOKHA COAEPIKATH CBEICHUS O CIEAYIOIIUX O0BEKTaX:
CoTpyaHukH - paMuius, UuMs, OTYECTBO, aJIPEC, AOJIKHOCTh, OKJIA].
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KuBoTHbBIE - KIMYKa, BO3PACT, IMOJ, MOPOJA, OMUCAHUE DKCTEPhEPa, POIOCIOBHAS
(MaTh, OTeI W T.I. JO BTOPOTO KOJIEHA), Y9acTHE B BBICTABKaX M COPEBHOBAHUAX
(Ha3BaHUE BBICTABKH, MECTO MPOBEICHUS, 1aTa MPOBEACHUS, TIOJydeHHas Harpaaa),
BETEpUHAP, XO3I1H (KIUEHT).

KiaueHTsl - pamuus, iMsi, 0TIECTBO, aapec.

3asiBKM - KJIIUEHT, TOPOJA, 10, 1aTa 3asiBKU.

buznec-mipaBuna

1. Kaxaplil cOTpyAHUK pabOTAaeT TOJBKO B OAHOW HOKHOCTU. OKJaa COTpyIHHMKA
OINPEAENSIETCS JTOJKHOCTBIO, HO HEKOTOPhIE COTPYIHUKH HMEIOT MEPCOHATBHYIO
HaJI0aBKY.

2. 3a KaxJbIM >KMBOTHBIM 3aKkpervieH BeTepuHap. OIuH BeTepUHAp OOCTY>KUBAET
HECKOJIbKO )KUBOTHBIX OJTHOM MOPOJIBI.

3. KnueHT nonaer 3asBKy Ha MOKYIIKY MHTEPECYIOLIETO €ro XMBOTHOro. Ecnu 3asB-
Ka YJOBJIETBOPSETCS, KIMEHT CTAHOBUTCS XO35MHOM >KMBOTHOIO, HO BCE CBEJE-
HUS O JKUBOTHOM COXPaHSIOTCS.

4. YKvuBOTHBIE MOTYT HEOJHOKPATHO YYacTBOBATh B Pa3HBIX BHICTABKaX M COPEBHO-
BaHMSX. BBICTaBKM NPOBOASTCS €XKETOIHO.

5. CBeneHusi 0 KHUBOTHBIX IOCJIE UX CMEPTU COXPAHSAIOTCA 10 CMEPTU MOTOMKOB 3
VI 2 TTIOKOJICHHUS.

6. Csenenus 00 yBOJECHHBIX COTPYAHHKAX COXPAHSIOTCS B TEUCHUE 5 JIET.

BbIXO/THbIE TOKYMEHTBI:
1. CepTuduxar Ha )KUBOTHOE.

KomnuecTBo ucnosmaurenei — 1.

33. MOJIUKJINHUKA

baza maHHBIX TOJDKHA COAEPKATh CBEACHUS O CIEAYIONNX 00bEeKTax:

Bpau - ¢hamunus, uMs1, OTYECTBO, CIIEMATLHOCTD, pacliicanre mprema (JIeHb Hepe-
JIY, HAa4yaJlo prueMa, KOHell IpueMa, KaOMHET, y4acToK).

MenuuuHcKasi KapTa nmamueHTa - GaMuiIns, UMs, OTYECTBO, aapec, JaTa odpare-
HUS, ’KajloObI 0OJIBHOTO, TMAarHO3, J1aTa BBIMMUCKU W 3aKPBITHS OOJLHUYHOTO JIUCTA,
Ha3HAYCHHOE JIeueHUe (CIHCOK JIEKapCTB, CIIUCOK MpoIenyp (HaMMeHOBaHUE, KOJIH-
YECTBO CEAHCOB), CTUCOK aHAIM30B U HX PE3yJIbTATHI).

BpIXOIHBIE TOKYMEHTBHI:
1. TucrorpamMmma 4acTOCTH OOpAIICHHI 110 AUATHO3aM U CE30HAM.
2. Tanon manmeHTa JjIsl IPeIbBICHUS B CTPAXOBYIO KOMIIAHUIO.

busnec-npaBuna

1. ITammeHT MOXET HEOAHOKPATHO 0OpallaThCs B MOJUKIMHUKY K Pa3sHbIM Bpadawm,
HO OOJILHUYHBIN JIUCT BBITTMCHIBACTCS HE BCET/IA.

2. B nonuKIMHUKE MOXKET OBITh HECKOIBKO Bpauei OTHOTO MPOQUIIS.
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HasnaueHnHoe JiedeHre MOXKET MPEACTABIATh CIUCOK JICKAPCTB U/WITH MPOTIEAY].
CBeneHust 0 Bpauax COXpPaHAOTCS B TEUCHHE S5 JIET MOCIE YBOJbHEHUS.

CBelleHUs O MAIMEHTaX COXPAHSIOTCSA IO MOMEHTA Iepee3/ia B pailoH, 00CITykKuU-
BAa€MbII APYroy MOJUKIMHUKOW, WK J10 TTOJTYyYE€HUS BBIIIUCKUA O CMEPTH.

o bk w

KomnuecTBo ncromauTeen — 1.

34. IOPT®EJIb 3AKA30B

baza maHHBIX TOKHA COAEPKATh CBEICHUS O CIEIYIONUX 00BEKTaX:
3AKA3UYUKU — Hazpanue opranu3saliydu, Ho4ToOBbIHN aapec, TenedoH(br), bankos-
ckue pexkBu3uThl (Ha3Banue 6anka, ropon, Cuer)

3AKA3 — 3aka3zuuk, Homep u ngara 3akaza, Coctas 3aka3za (M3nenue, Konmnuecto,
VYcenoBust omnatel), Omnara ([lara omatel, Homep mnaresxxsHoro nokymenta, Cymma),
CocrostHue 1oropopa

ACCOPTUMEHT KOMIUVIEKTYIOMIUX — Ha3zpanue uznenus, uexa, [lapa-
MmeTpsl, KonnuecTBo Ha ckiane, PesepBupoBano (Homep 3akaza, KonudecTso)

NPUXO/I — HanmeHnoBanue KoMIUIeKTyro1ero, Jlarta npuxona, Homep nokymenra,
KommuecTso, [Ipu3Hak oxuianus

PACXO/ - HaumenoBanue koMiuiektyromero, Homep 3akasza, Konnuectso, Homep
JIOKyMeHTa, /[aTta

busnec-mipasuna

1. CaeneHus 0 BBIMIOJHEHHBIX 3aKa3aX COXPAHSAIOTCS B TEUCHUE ToJ1a.

2. Marepuaibl 1 KOMIUIEKTYIONINE PE3EPBUPYIOTCS HAa CPOK HE OoJiee 5 OaHKOBCKHX
THEH

3. 3aka3 MOXET BBITIOJHATHCS IMOATAITHO, IT0 MEPE MOCTYTUICHHSI OTLIaThI

BrIxogHble TOKYMEHTHI:

1. Cuer, Cuet-akrypy

2. CrpaBKy IO COCTOSTHUIO TTOpTders 3aKas3
3. CmpaBKu IO COCTOSIHUIO CKJIa/1a

KoaunuecTtBo vcnoaureneit — 1.

35. IPUEMHASA KOMUCCUSA

ba3a naHHBIX TOKHA COACPKATH CBEJICHUSI O CIAEAYIONTUX O0BEKTaX:

AOUTYpUeHT - daMIns, UMsI, OTUECTBO, TOJI, TPAXKAAHCTBO, JaTa POXKIACHUS, JTaH-
HBbIC TIACTIOPTA, aJpec aOUTYpPUEHTA, apec POAUTENeH, (aKkyIbTeT, CIEIUATBHOCTD,
ydeOHOe 3aBeJIeHUE, 0/l OKOHYAHUS, TUI U HOMEP JIOKyMEHTa 00 OKOHYaHHUH, OIICH-
KH 10 MPOGUIUPYIOMIUM TIpeaMeTaM (TIpeaMET, OIIEHKa), HHOCTPAHHBIA S3BIK, CPE/I-
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Hull Oamn qokyMmeHTa, pesynbrar EI'D, Homep rpynmbsl AJjid cAadd SK3aMEHOB, pe-
3yJIbTaThl.cA4M (ayIUTOpUS, IPEAMET, AaTa SK3aMEHa, OLICHKA).

BbIxoaHble TOKYMEHTHI:

1. Pe3ynbraThl 04epeaHOrO SK3aMeHa (TI0 rpynnam, B anpaBUTHOM MOPSIKE).

2. PaHXUpOBaHHBINA CIUCOK MPOMIEIIINX KOHKYpPC (IO CIIEHUaNbHOCTH, B ajihaBUT-
HOM TIOPSIKE).

3. @aiin popmara DBF st mepegauu 1aHHBIX B COOTBETCTBYIOIIUN JEKAHAT.

buznec-nipaBuna
1. AOGUTYpPUEHT MOXKET MOAATh TOKYMEHTHI TOJIBKO Ha OJJHY CIELIUAIIBHOCTb.

KommnuecTBo ucrosmaurene — 1.

36. MPOKAT ABTOMOBWIEHN

Ba3a AaHHBIX JOJIKHA COACPKATh CBCACHUA O CIICAYIOIIUX 06T>GKTaXI

COTpYIIHI/IKI/I - (baMI/IJII/ISI, UM, OTYCCTBO, aApCC, AaTa POXKACHUA, 1OJDKHOCTh, OKJIAad,
CBCACHUA O IICPCMCIICHUU (I[OJI)KHOCTB,HpI/I‘{HHa IIepeBOaa, HOMCP U OaTa HpI/IKa3a).
ABTOMO6I/IJII/I — MapkKa 1 MOJACJIb, IBCT, HOMCP ABUTATCIII, HOMCP I'OC.pCTUCTPALlUH,
HOMCP KYy30Ba, HOMCPp IIaCCH, AATABbIITYCKaA, Hp06eF, IICHAa Ha MOMCHT BBIIIYCKa, CTO-
UMOCTb IpOKaTa, ITpad 3a 3aJepKKY, CIIUCOK MOBPEKACHUIA.

KnuenTsl - dpamunms, Ms, OTYECTBO, ACIIOPTHBIC JTaHHBIE, aBTOMOOWUJTIO, B3ATHINA B
IIpOKaT, aTa U BpEMs B3THs, CPOK IIPOKaATa, Aara U BpEMsl BO3Bpara,

BbIX0/IHBIE TOKYMEHTBI
1. Cuer knueHTy
2. OT4eT 0 BBIpYUKE 3a yKa3aHHBIN epHoJ

busnec-mipaBuna
. KitneHT 3aka3bIBaeT TOIbKO OAMH aBTOMOOMIIb,
. IlocTOsIHHBIE KIIMEHTHI OTCYTCTBYIOT
. Cuer orutaunBaetcs cpasy nocie opopmiieHus 3aKasa..
. IIpokar ocymiecTBisieTCs B IIpeesax HaCEJIEHHOTO IyHKTa
. lITpad Ha3HAyaeTCs MO UCTEUEHUsS OJHOrO Yaca IMOCJI€ OPUEHTUPOBOYHOTO Bpe-
MEHH BO3BPATa 3a KAKBIM MOCIEAYIOIIMNYAC 3aI€PKKHU
6. [Ipn He3HAUMTENBHBIX MOBPESKIACHHUSIX KIUEHT OIUIAYMBAET BOCCTAHOBJICHHE B
pa3mepe 3apaHee OrOBOPEHHOW CYMMBI IPOKATHOW KOHTOPE
7. B cinyuae JITII kaueHT orutaunBaeT 3aTpaThl HA BOCCTAHOBJICHUE CTPaXOBOW KOM-
MaHUU
8. CBeneHus 0 BBINOJHEHHBIX 3aKa3aX COXPAHAIOTCS B TEUEHHE rojia
9. CBenenust 00 YBOJICHHBIX COTPYAHUKAX COXPAHSIIOTCS B T€UEHHE 5 JIeT

O b ownN -

KomuuecTBo ncrnosmaurene — 1.
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37. PEJAKIIMOHHOE U3JATEJBbCTBO

ba3a qaHHBIX TOJKHA COJIEPIKATh CBEJICHHS O CICIYIOIINX 00BhEKTax:

ABTOpBI — (haMWINs, UMs, OTYSCTBO, MMOAPA3ICICHUE, B KOTOPOM pabOTacT JaHHBIH
aBTOP, HA3BAHUE BBIMOJIHAEMON Pa0bOTHI, JaTa cllauyd pabOoThl aBTOPOM ILJIAHOBAsI, Jara
craun paboThl aBTOpoM (hakTHUecKas, Jara caadu padoThl B HA0Op IUIAHOBAs, Jara
claun paboThl B HAOOp (akTHUeCcKas, MepeUCHb PEIAKTOPOB, 3aHUMABIIIUXCS Pe/IaK-
TUPOBAHUEM JIaHHOW Pa0OOTHI, IEpEUCHb TEXHUYCCKUX UCTIOIHUTEIICH, 3aHUMABIITHXCS
HaOoOpoM u oopmIIeHHEM PabOTHI

BpIX0oIHBIE TOKYMEHTBI
1. Cromcok paboT, BEIMATAONINX U3 TJIaHa BBITyCKa TEKYIIEro rojia, ¥ IPUIHUHBI BbI-
MaJgcHus.

KomnuecTBo ncromauTeen — 1.

38. PEECTP IIPEINIPUSATUI

ba3za maHHBIX TOMKHA COAEPKATh CBEICHUS O CIEAYIOIUX 00BEKTaX:

IIpennpusiTus - Ha3BaHUE, OpraHU3alMOHHO-TIpaBoBas opma, hopma COOCTBEHHO-
CTH, MOYTOBKIN aapec, otaen cobita (Tenedon, dakc, E-mail, pamunus, ums, otye-
CTBO KOHTAaKTHOTO JIMIa), OAaHKOBCKHE PEKBU3HUTHI (HAUMEHOBAaHHE OaHKa, ropoj, B
KOTOpoM pacnojiokeH 6ank, UHH, pacueTHsbiii cueT), accopTUMEHT TOBAapoOB (TpyIma
TOBapa, HAMMEHOBAHUE, ONITOBA 1ICHA).

Tosap - rpynma ToBapa, HAMMEHOBaHUE, CPOK pean3aliu, YCIOBUS MOCTaBKH, IIEHA
MUPOBasi U BHYTPEHHSS.

BI)IXOI[HBI@ JOKYMCHTBI:
1. Cnucok IMOCTAaBIIMKOB, YAOBJICTBOPAIOIIHNX 3aIaHHBIM TpC6OBaHI/I$IM.

buznec-nipaBuna

1. Ilpeanpusarus pacnoyiokeHsl B mnpegenax Poccuiickont @Pepepaunn. Kaxmoe
NPEANpUATHE UMEET PACUETHBIN CUET TOJIBKO B OJJHOM OaHKE.

2. ACCOPTUMEHT NPEANpUATHS MOXKET BKII0YaTh 00Jiee OJHOTO HAMMEHOBAaHUS TO-
BapOB, KAXK/BIM TOBap MOXKET MOCTABJIATHCS Pa3HBIMU NMPEeANpUITUIMU. BHYTpeH-
HsIs LIEHA ONPEIEISAETCS IPEANPUATHEM.

KoaunuecTtBo vcnoaureneit — 1.

39. PECTOPAH

ba3a naHHBIX TOKHA COACPKATH CBEJICHUSI O CIAEAYIONTUX O0BEKTaX:

CoTpyaHuku - paMuius, UMs, OTYECTBO, aJIpec, AaTa POKICHUS, T0KHOCTh, OKJIaI,
CBEJICHUS O MEepEeMEIeHUH (JOJKHOCTD, IPUYMHA TIepeBOo/Ia, HOMEP U JlaTa MpuKas3a).
KiueHTBI — HOMEp CTOJIMKA, HOMEp MEeCTa, JaTa, 3aKa3(HauMEeHOBaHUE OJIF0/1a UIN
HAITUTKA, KOJUYECTBO, CTOUMOCTB), OPHUITHAHT

MeH10 — HaMMEHOBaHUE 10 KaTETOPUsIM, pa3Mep MOPLHH, 1IEHa, TOBap
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HanuTtkwm - Ha3BaHKE, KPENIOCTh, pa3Mep MOPLMH, EMKOCTb JIJISl IO1a4H, PELEIIT
(Ha3BaHUE MHIPEIUEHTA, KOJIMYECTBO, EAUHUIIA U3MEPEHUS).

Bbuiroa - Ha3BaHUe, pa3Mep MOPLMHU, PELENT (Ha3BaHUE UHTPEIUEHTA, KOJIMYECTBO,
€IMHULA U3MEPEHMUS).

BbIXOAHBIE TOKYMEHTHI
1 Cuer xkineHTy
2 duHAHCOBBIN OTUYET A O(UIIMAHTA 32 YKa3aHHBIN MEPUO.

buznec-nipaBuna

1 B cocraB HanuTKa (KOKTEHIs1) MOTYT BXOAUTh KaK IPYrue HaUTKH, TaK U MPSHO-
CTH.

2 MeH10 pecTopaHa BKJIIOUAET, IOMUMO KOKTEWUJIEH, YUCThIE HAIIUTKU (HE 00s3aTelb-
HO QJIKOTOJIBHBIE), @ TAK)KE TOTOBBIE MPOAYKTHI.

3 Kaxzp1ii HAUTOK MOJAETCS B CIIEUAIIBHON €EMKOCTH, pACCUNTAHHOM HA OJHY ITOP-
1110. HekoTopele HAMTKU MOTYT IIOAaBaThCs B OIMHAKOBOW EMKOCTHU.

4 TloBap yka3bIBaeTCsl TOJIBKO JJIs1 OJIIO]

5 KiimeHT MOXKET OIIaTUTh 3aKa3 Ha HECKOJIBKO YEJIOBEK

6 O¢dunuanT 00CITy’)KMBAEeT HECKOJIBKO CTOJIMKOB

7 CBeneHus O BBIIIOJHEHHBIX 3aKa3aX COXPAHSIIOTCSA B TEUYEHUE IOJ1a.

8 CeneHust 00 yBOJIEHHBIX COTPYJHUKAX COXPAHSIOTCS B TEUEHUE S JIET.

KomunuecTBo ucosmaurenet — 1.

40. CAJIOH BBITOBOM TEXHUKHU

ba3a naHHBIX 10JKHA COAEPKATh CBEACHUS O CIEAYIOUX 00bEKTax:
Corpyanuku - pamuiius, UMsi, OTYECTBO, AAPEC, JaTa POXKIACHHUS, TOJKHOCTh, OKJIA]

ACCOpPTMMEHT — HaWMEHOBaHHE TOBapa, BHUJ ToBapa, (UpPMa-MPOU3BOAUTENb, IEHA,
CPOK rapaHTHH, CIIUCOK CEPBUCHBIX IIEHTPOB (HAMMEHOBaHUE, aapec, TeaedoH), Koaude-

CTBO Ha CKJIaAc

IIponaxu — HaMMEHOBaHUE TOBapa, JaTa MPOAAXKHU, PETUCTPALMOHHBIN HOMEp, Mpojia-

BCIL, YCJIOBHUS OINIATHI

IIperen3uu — HaMMEHOBAHUE TOBAapa, PETUCTPALIMOHHBIA HOMEDP, HEUCTIPABHOCTh, JaTa
IpYE€Ma B TAPAHTUMHBIN PEMOHT, CEPBUCHBIN LICHTP, BBHIMOJHUBIINN PEMOHT, J1aTa BO3-

BpaTa U3 PEMOHTA, PEIICHHE MOKYyIaTess (BO3BpaT JACHET/B3sJ1 TOBAp)

erI[I/IT — (I)aMI/IJ'II/IH, HMs, OTYCCTBO IIOKYIIATCIIA, daTa POXACHHA, CI'0 IIACIIOPTHBIC U
aJIpCCHBIC NaHHBbIC, MCCTO pa60TLI, JOJDKHOCTD, CpeI[HeMeCH‘JHBII;'I A0X04, oriata KpSau-

Ta (nata, cymma)

BrIxoaHbIe TOKYMEHTHI
1. Tlpuxoanslit opaep (KBUTaHIUA 00 yIuiaTe B3HOCA)
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buznec-mpaBuna

1. Omnnara TOBapa BO3MOKHA KaK HaJMYHBIMH, TaK U B KpeIuT. B cioyuae kpeaura yka-
3bIBAETCS NIEPBOHAYAIBHBIN B3HOC, CPOK KpeauTa U rpauk oriaTel (BIILIATH PUK-
cupoBaHHbIe). CTOUMOCTb KpeauTa cocTaBiseT 15% oT cyMMBbl KpeauTa.

2. Kpenut npenocraBisieTcs TpaXk/JaHaM HE MOJIOKe 25 U He crapiue 65 JeT, )KUTelsIM
r.HoBocubupcka

3. 3a 3amep:KKy OIUIaThl KpeAUTa B3UMAeTCs MeHs B pazmepe 3% OT 3a7epKaHHOU CyM-
MBI

4. JlomycKaeTcsi B3HOC HECKOJIBKHX CyMM

5. Cpok rapaHTMM HCUYHUCISETCS C MOMEHTa IMPOJa)Xd WM BO3BpaTa U3 CEPBUCHOIO
LEHTpa

6. CaeneHus 0 MPOJAHHBIX TOBApax COXPAHSAIOTCSA B TEUCHUE TOJa

7. Csenenus o0 yBOJIEHHBIX COTPYJHUKAX COXPAHSIOTCS B TEUEHHE S JIET

KomnuecTBo ucroauTeen — 1.

41. CAJIOH KPACOTbI
ba3a 1aHHBIX TOJKHA COAEPIKATh CBEACHHUS O CIEAYIOINX 00bEKTAX:

CoTpyaHukH - paMuivs, UMsi, OTYECTBO, aJIPEC, JaTa POKICHHUS, TOTKHOCTh, OKJIaI,
CBEJICHUS O MEePEeMENICHUH (J0KHOCTh, TPUYMHA TIEPEBO/Ia, HOMED U J1aTa MpHUKasa).
Macrepa - dpamunus, cnenuann3anus (CIUCOK YCIyT, KOTOPhIE MOXKET OKa3bIBaTh),
CIIUCOK MaTepHalIOB, HAXOJSAIIMXCS Ha pyKax y macrtepa (HauMEHOBaHUE, KOJIH4e-
CTBO, €IMHUIIA U3MEPEHHUSI, CTOUMOCT ).

KaneHTtsl - hamMunusi, uMsi, OTYECTBO, TeNedOH, JaTa U BpeMs 3aKasa, 3aka3 (yciyra,
CTOMMOCTb yCIIyTH, MacTep, OKa3bIBAIOIIUNA YCIIYTY).

BrixogHbI€ TOKYMEHTHI
1. CdeT KIueHTy.
2. CmpaBka 0 pacmpe/ielieHle MaTepHUaloB 10 MacTepam.

buznec-nipaBuna

1. Kaxpaslif MmacTep cienuanu3upyercsi B OKa3aHUU HECKOJIBKUX YCIIYT.

2. KnueHT nenaeT TONbKO OAMH 3aKa3, B KOTOPOM MOKET 3aKa3aTh HECKOJIBKO YCIIYT.
[ToBTOpHBIE 3aKa3bl 3TOI0 KIMEHTA PACCMATPUBAIOTCS KaK 3aKa3bl HOBOI'O KJIMECH-
Ta.

3. Ycnyry oka3pIBaeT MacTep, MMEIOIIMM COOTBETCTBYIONIYIO CIEIUATU3AINI0 U

CBOOOJHBIN B yKazaHHOE BpeMs. [lociie BhIMOMHEHNS 3aKa3a ¢ MacTepa CIUCHIBA-

FOTCSI KCTI0JIb30BAaHHBIE MATEPUAJIBL.

CBenieHus O BBIIIOJTHEHHBIX 3aKa3aX COXPAHSIIOTCS B TE€UEHHUE rojia.

Ceenenus 00 YBOJICHHBIX COTPYJTHUKAX COXPAHSIOTCSA B TEUCHUE S JIeT.

o s

KomnuecTBo ucosmaurene — 1.
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42. CETb MAT'ABUHOB

ba3a naHHBIX TOKHA COACPIKATH CBEJICHUSI O CIEAYIONTUX O0BEKTaX:

Mara3uHbl - Ha3BaHUE, aJpec, HaJuYue ToBapa (HAaMMEHOBAaHHE, KOJIUYECTBO, €1-
HHUIIAa U3MEPEHMS, 1IeHa), BRIpYUKa (J1aTa, TOBAp, KOJIMYECTBO MPOJAHHOTO, €IUHUIIA
HU3MEpEHUs, MPoJaaBel).

IIpoaaBuml - pamumaus, UMs, OTYECTBO, aJIpec, JlaTa POKACHUS, HOMEp TacropTa, aa-
Ta BBIJIaYH, yUPEKIEHUE, BbIJIaBIIIee MACIOPT, Mara3uH, OT/ACI.

BbIXoaHbIE TOKYMEHTBI:
1. Pactipenenenue BEIpYyYKH IO Mara3uHam M MpoJaBlaM Mo MECALam

buznec-mipaBuna

1. Kaxnsiii npogasel] paboTaeT TOJBKO B OJJHOM Mara3uHe U OJJHOM OTJIENIC U MOXKET
TOPTrOBaTh PA3JINYHBIMU TOBAPAMHU.

2. CBeneHus 0 BBIPYUYKE M 00 YBOJIEHHBIX MPOJIaBIIaX COXPAHSIOTCS B TEUCHHE r0j1a

KomnuecTBo ncroauTeen — 1.

43. CKJIAJ

ba3a maHHBIX TOJDKHA COAEPKATh CBEACHUS O CIEAYIONUX 00bEKTax:

Cotpyanuku - pamuimsi, UMsi, OTIECTBO, aJIPeC, aTa POKIACHUS, TOHKHOCTD, OKJIaI,
CBEJICHUS O MepeMeIleHUH (JI0JHKHOCTD, TPUYKMHA ITEPEBO/Ia, HOMEP U J1aTa MPUKasa).
MarepuaJibl - HAUMEHOBaHUE, KATETOPHUs, KOJIMYECTBO Ha CKIIaJle, EUHUIIA U3MEpPe-
HUS1, CTOUMOCTbh, TIOCTaBKH (J1aTa, HOMEP MapTUH, KOJIUYECTBO), pacxol (1aTa, HOMEp
JIOKyMEHTa, KOJMYECTBO, HOMEP 3aKasa), 3ape3epBUPOBAHO (1aTa, KOJIWYECTBO, HO-
Mep 3aKasa).

BrixoaHbie TOKYyMEHTHI
1. CnpaBka o pacrpe/iesieHue MaTepruaioB MO 3aKa3aM.
2. CmpaBka 0 HATMYMHA MATEPUATIOB.

buznec-nipaBuna

1. Kareropust - rpymnma OJHOPOIHBIX MaTepuaioB. JlomyckaeTcss BIIOXKEHHOCTb
TPYIIIL.

2. Marepuan MoOXeT ObITh 3ape3epBUPOBAH JUIsI HEKOTOPOTO 3aKa3a. ITO O3HAYaeT,
ATOT MaTEpHUaj HEJb3s PacX0oA0BaTh IS APYTUX 3aKa30B.

3. 3ape3epBUpOBaHHBIN MaTEpHall MEPEBOUTCS B PACXO/] MOCTE OIUIATHI 3aKa3a WU

MIPU3HAK PEe3ePBUPOBAHUS CHUMAETCS, €CIIM OIUIAThl He ObUIO B TEUCHHE 5 JHEH.

CBeneHus 0 MOCTaBKax M pacxoJax COXPaHSAIOTCS B TEUCHHE roja.

Cenenust 00 YBOJICHHBIX COTPYAHUKAX COXPAHSIOTCS B T€UEHUE S5 JIET.

ok

KomnuecTBo ucnosmaurene — 1.

44. CKJIAJ-MATA3MH
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baza maHHBIX TOKHA COAEPKATh CBEICHUS O CIEIYIONUX 00BEKTaX:

CoTpyaHuKH - paMUivs, UMsi, OTYECTBO, aJIpeC, JaTa POKICHUS, TOKHOCTh, OKJIa/I,
CBEJICHHS O MEePEeMEIICHUH (JIOJKHOCTD, IPUYMHA TIePEBO/Ia, HOMED U JIaTa MpHUKasa).
ToBap - HauMeHOBaHME, KaTEropus, KOJMYECTBO Ha CKJIaJe, €IUHHIIA U3MEPCHHUS,
NepBOHAavYajJbHasi CTOMMOCTh, ITIOCTABKU (71aTa, HOMEp MapTHUH, KOJIUUECTBO), HAXOXK-
JeHue (HoMep cresuiaka, HoMepa si9eeK), CPOK TOTHOCTH, % MEepeOlCHKH.

IIpoaaxku — ToBap, Aara, KOJIMYECTBO, HAIICHKA

BbIXOJIHBIE TOKYMEHTBI
1 CnpaBka 0 HAJIMYMU TOBAPOB HA TEKYLIUI MOMEHT
2 Pacrnipenenenue CyMMBI ITPOJAK 110 TOBapaM U MeCSLaM

buznec-mipaBuna

1 Kareropus - rpymnma OZHOPOJIHBIX TOBApOB. /[0MycKaeTCs BIOKEHHOCTh IPYIIIL.

2 CeJlieHus O MOCTaBKax M MPOJAXKAX COXPAHSIOTCS B TEUYEHUE rofa.

3 BenuunHa HaneHKU (B %) MOXKET U3MEHATHCS, CIEIysl 3a KypcoM Jloiiapa

4 1lena ToBapa BbIpaxxaeTcs B pyOisax

5 Tlocne ucreyeHus: cpoka roJJHOCTU HEKOTOPbIE TOBAphl MEPEOLIEHUBAIOTCA (ITOCIIE
NEPEOLCHKN TOBapbl BHOBb MOCTYMAIOT B MPOJAAXy), a HEKOTOPHIE CIIUCHIBAIOTCS U
[IEpEA0TCs B YIIOJTHOMOYECHHYIO OpraHM3aluio Uil yrwimsauuu. [lepenada conpo-
BOXK/IAaeTcsl (PpUKCaLMeN 1aThl U HOMEpa MPOTOKOJIa O CHUCHIBAHUH B YTUIIU3ALIMIO

5 CBenenust 00 yBOJICHHBIX COTPYJIHUKAX COXPAaHAIOTCS B TEUEHHUE 5 JIET.

KomnuectBo ucnonaurenei — 1

45. CJIY/KBA 067

baza gaHHBIX T0JKHA COlEepKaTh CBECHUS O CIEeIyIOIUX 00BEKTax:

ANTeKM - Ha3BaHUE aNTEKH, aapec, aCCOPTUMEHT JIeKapcTB (Ha3BaHWE JIEKapCTBa,
dbopMa ymakoBKH, IIeHa 32 yIMaKOBKY, KOJIMYECTBO), TPAHCIIOPTHBIE MapIIPYTHI (paii-
OH ropojia, BUJl TpaHCIIOPTa, HOMEP MaplIpyTa, OCTAHOBKA), TpaduK padOTHI.

BrIXOoaHBIE TOKYMEHTHI:
1. I'mcrorpamma 3anpocoB Ha KOHKPETHOE JIEKAPCTBO 10 MECSLAM.

busnec-mpaBuna

1. Kaxpmoe iekapcTBO UMEET CITMCOK 3aMEHHUTENCH, KOTOPhIe MOKHO PEKOMEHI0OBATh
IOKYIIATENSAM IIPU OTCYTCTBUHA OCHOBHOTO JIEKAPCTBA.

Kaxxmoe nmekapcTBO MOKET OBITh 3aMEHUTEIIEM JIJIST MHOTHX JICKAPCTB.

Kaxnoe nekapcTBO MOKET BBIITYCKAThCS B PA3JIMYHBIX YIIAKOBKAX.

[lena siekapcTBa onpeenseTcss yakOBKOM U alTeKOU.

B palioHe 0HOM OCTAaHOBKH MOKET PACIoNaraTbCs HECKOJIBKO aIlTeK.

OnHa anTeka MOXKET pacrnoliaratbCsa B pailOHE HECKOJIBKUX OCTAHOBOK PAa3JIMYHbBIX
BUJIOB TPAHCIOPTA.

ok wn
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1. CBGI[eHI/ISI 0 3allpocCax Ha JICKAPCTBO COXPAHAKOTCA B TCUCHUC IoAa.

KomnuecTBo ncroauTeen — 1.

46. CTAHIUSA TEXHUYECKOTI'O OBCJIY’KUBAHUSA

baza maHHBIX TOKHA COAEPKATh CBEICHUS O CICIYIONNX 00BEKTaX:

Corpyanuku - pammimsi, UMsi, OTIECTBO, aTIPEC, 1aTa POKIACHUS, TOHKHOCTh, OKJIAI,
CBEJICHUS O MEepEeMENICHUH (JOJKHOCTh, TPUYMHA MTEPEBO/Ia, HOMEP U JaTa MpUKas3a).
Macrepa - ¢pamunus, cnenuann3anus (CIUCOK YCIYT, KOTOPbIE MOYKET OKa3bIBaTh),
CIIUCOK 3amyacTel U MaTrepuasoB, HAXOAUIUXCS Ha pyKax y Mactepa (HauMEHOBa-
HUE, KOJIMYECTBO, €AMHUIIA U3MEPEHUS, CTOUMOCTB ).

Kanenrts! - Gpamunus, umsi, oT4ecTBO, TeaedOH, 1aTa U BpeMs 3aKaza, Mapka U Mo-
JIeIb aBTOMOOMIIS,, HOMEP TOC.perucTpanuu, AepeKToBOYHAs BEAOMOCTh (TIOBpEXkKe-
HUE, CIIMCOK HCIIOJIb30BAaHHBIX MaTepUajoB U 3amyacTted (HauMeHOBaHHUE, KOJu4de-
CTBO, €IMHUIA U3MEPEHMUSI, CTOUMOCTb), MAaCTEP, BBHIMOJHUBIINN PEMOHT), MJIAHOBBIC
U (haKTUUYECKHUE JaTa U BpeMsl .3aBEPILICHUSI PEMOHTA

BrixogHbI€ TOKYMEHTHI
1. CdeT KIueHTy.
2. CmpaBka 0 pacmpe/eleHle MaTepUaloB 10 MacTepam.

busnec-mipasuna

1. Kaxnplii MacTep crieluaan3upyercsl B OKa3aHUHM HECKOJIbKUX BHJIOB PEMOHTA.

2. IloBTOpHBIE 3aKa3bl KIIMEHTA PaCCMATPUBAIOTCS KaK 3aKa3bl HOBOTO KJIMEHTA.

3. PeMOHT BBIMONHSIET MacTep, UMEIOIMINA COOTBETCTBYIONIYIO CHEIHATM3AIUI0 U
CBOOOJIHBIN B yKazaHHOe BpeMs. [lociie BBITIOJIHEHUsSI pEMOHTA ¢ MacTepa CIUCHI-
BAIOTCS MCIIOJIb30BAHHBIE MATEPHUAJIBI.

CBelieHus 0 BBIIMOJHEHHBIX PEMOHTAX COXPAHSIOTCS B TEUCHUE rOja.

Caenenus 00 YBOJICHHBIX COTPYJTHUKAX COXPAHSIOTCS B TEUCHUE S JIET.

o b

KomnuecTBo ucnosmaurenei — 1.

47. CTOJI 3AKA30B
ba3a naHHBIX 10JKHA COAEPKATh CBEACHUS O CIEAYIOLUX 00bEKTax:

CoTpyaHuku - paMuiivs, UMsi, OTYECTBO, aJIpeC, JaTa POKICHHUS, TOTKHOCTh, OKJIaI,
CBEJICHUS O MEePEeMENICHUH (J0KHOCTh, TPUYMHA TIEPEBOJIa, HOMEP U J1aTa MpHUKasa).
KauenTsl - hamuius, uMs, 0OTYECTBO, ajipec, TeiaedoH, 3asBKa (HAMMEHOBAaHHUE TOBA-
pa, 1leHa, KOJUYECTBO, €IMHUIIA U3MEPEHUs, J1aTa 3asiBKU, PAaOOTHHK, JOCTABUBIIUN
3aKa3, J1aTa BBIMIOJIHEHUS, HOMED CUETa).

BrIxoiHbIE TOKYMEHTHI
1. Cder KIueHry.
2. Otuer o BBIpYUKE 3a YKa3aHHBIN NIEPHO/] C pyOpUKAIEl TI0 TOBapam.
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buznec-mpaBuna

1. KiueHT B 0IHOM 3aKa3e MOXET 3aKa3aTh HECKOJIbKO TOBApPOB.

2. 3aka3 MpUHUMAETCS TOJILKO B TOM Clly4yae, €ClM Ha CKJIaJie UMEIOTCS TOBaphl B
HEO0OXOIMMOM KOJIMYECTBE.

3. IIpu odopmieHun 3akaza BBIIMCHIBAETCS CYET HA CYMMY 3aKa3aHHBIX TOBa-

poB+3%.

CBeneHus 0 BBIITOJTHEHHBIX 3aKa3aX COXPAHSIOTCS B TEYEHUE TOIA.

Cenenus 00 YBOJICHHBIX COTPY/THUKAX COXPAHSAIOTCSA B TEUCHUE S JIET.

ok

KomunuecTBo ucosmaurene — 1.

48. CTOJIOBASA

ba3a maHHBIX TOJKHA COAEPKATh CBEACHUS O CIEAYIONUX 00bEKTax:

Corpyanuku - pamuiius, UMsi, OTYECTBO, JPEC, JaTa POKIACHHUS, TOJKHOCTh, OKJIA/,
CBEJICHUS O MepeMeleHUH (I0HDKHOCTh, TPUYMHA MTEpEBOia, HOMEp U JlaTa puKasa).
IMoBapa — pamunus, cienuanu3anusi(HazBanue 0J110/1a), KATErOpusl.

baiogo — HauMeHoBaHue, perenT(MPOAYKT, KOJTUYECTBO HA €UHUILY OJI0/1a, CTOU-
MOCTb €IMHUIIBI TTPOTYKTA).

Men1o — nata, 017110/10, BBIXOJI, CTOMMOCTb, TTOBap, KAIBKYJIATODP.

BpIXo1HBIE TOKYMEHTBI
MeHnro.

buznec-nipaBuna

MeH10 cocTaBisIeTCs Ha KaXXIbIM JCHb.

[ToBap MOXe CrieMaIM3UPOBATHCS B IPUTOTOBJIICHUN HECKOJBKUX OJII0]T
CBeJZieHUs O BBIIOJHEHHBIX 3aKa3aX COXPAHSIOTCS B TEUCHHE TOJIA.
CeneHus 00 YBOJICHHBIX COTPYIHUKAX COXPAHSIOTCS B TCUCHHUE S JIET.

KoaunuecTtBo ucnomaureneit — 1.

49. CY]I

baza maHHBIX TOKHA COAEPKATh CBEICHUS O CICAYIOMNX O0BEKTaX:

Cotpyanuku - hamMmmsi, UMsi, OTIECTBO, aJPEC, JaTa POKIACHHS, TOJDKHOCTh, OKJIA/,
CBEJICHUS O TepeMeIeHNH (I0HDKHOCTh, TPUYMHA MTEPEBOia, HOMEp U JlaTa prKasa).
Jlesia — perucTpalioOHHbIN HOMED, JlaTa OTKPHITHUS JieNia, JaTa 3aKphITHS, pEelIeHUE
cyna, ucter ( pamunms, UMsi, OTIECTBO, aapec, TeaedoH), OTBeTYHK ( haMuius, ums,
OTYECTBO, aJipec, TeneoH), Cyabs, CyTh Jiefa, 3aceanus (j1ara, KOMHATa, UTOT 3ace-
JTaHU).

BbIXOoaHBIE TOKYMEHTHI
Crnucku e (He3aKpbhIThIX MM 3aKPBITHIX 32 HEKOTOPHIM MeprUoa BPEMEHH )

busnec-npaBuna
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CBeneHusl 0 3aKpBITHIX Jeax COXpaHsATcs B apxuse S50 ner.

CBenieHust 00 YBOJIEHHBIX COTPYIHUKAX COXPAHSAIOTCS B TEUEHHE S JIET.

Cynabst MOKET BECTH HECKOJIBKO €.

OTBETYUKOM U UCTLIOM MOKET OBbITh KaK (PU3MUECKOE JIMLO0, TaK U opuandeckoe. Bo
BTOPOM CIIy4ae yKa3bIBae€TCs IPEACTABUTEb OPraHU3aLUY.

Cyzabs HE MOKET B OZJHO U TOKE BpeMs IIPUCYTCTBOBATh HA HECKOJIBKUX 3aCEHaHUsAX.

KomunuecTBo ucnomauresein — 1

50. TEINIMYHOE XO35ICTBO

ba3a maHHBIX TOJKHA COAEPKATh CBEACHUS O CIEAYIONUX 00bEKTax:

Cotpynauku - haMuivs, ©UMs, OTYECTBO, aIpeC, AaTa POXKICHUS, TOJDKHOCTH, OKJIAT]
Tennuipr — HOMep, THI, IUIOIA b, OOCTyKHUBaromas opuraga (pamumms, T0IK-
HOCTB), TJTaH C€BO0OOpOTa (TIEPHO/I, KYIbTYpA,

YpOXKaWHOCTH MJIAHOBas, YPOKANHOCTh (PaKTUUYECKasl), paciucaHue padoT B TEKYIEM
ce30He (nara, paboTa, OTBETCTBEHHBIN),

IJIaH KalmuTajlbHBIX PEMOHTOB (JaTa Hayaja ¥ KOHIIA PEMOHTA, CIIMCOK padoT)
COBIT MPOAYKIIMH — Mara3uH, CIIUCOK MOCTABIISIEMON MPOAYKIIMU(HAUMEHOBaHHE,
KOJIMYECTBO, JaTa 3alIaHUPOBAHHON TTOCTABKH,

HOMED U JlaTa JIOroBOpa)

BbIXOaHBIE TOKYMEHTBI

1 I'paduku 'aHHTa MO CENBCKOXO3AMCTBEHHBIM U PEMOHTHBIM padoTaM JJid KaXK101
TETUTALIBI

2 I'ucrorpamma yposkaimHOCTH O KyJIBTypaM, TOJIaM U TETUTULAM

busnec-mipaBuna

1 B oObIuHOM TEeTUIHIIE HENB3s BRIPAIIMBATh OAHY KYJIbTYpy mojpsia 6onee 1 roga

2 3a roj TeruMila MOXKET 1aBaTh HE MEHEE ABYX YPOKAaeB

3 B mian ceBoobopoTa 00513aT€NBbHO BKIIFOYAETCS MEPUO]T YUCTOTO mapa

4 T'uaporoOHHBIE TETUTUIBI HE UMEIOT TIEPUO/Ia TIapa, B HUX MOKHO BBIPAIIMBATH OJHY
KyJlbTypy He Oonee 3 yer

5 Kaxknast teruiia uMmeeT nepro/] KanmuTaabHOTO PEMOHTA, B TEYEHUE KOTOPOTO TeTl-
JUIA HE 1aeT ypoxkKas

6 Onna Opuraga MoxeT 00CITy>KMBaTh 00Jiee OJTHOU TETUIULIbI

KomnuecTBo ucnosmaurenet — 1.

51. TEJIEATEJIBE

baza maHHBIX TOKHA COAEPKATh CBEICHUS O CIEIYIONUX 00BEKTaX:
CoTpyaHuKH - paMuivs, UMsi, OTYECTBO, aJIpeC, JaTa POKICHUS, TOTKHOCTh, OKJIaI,
CBEJICHUS O MEepEeMENIeHUH (JIOJKHOCTh, TPUYMHA TIEPEBO/Ia, HOMEP U JaTa MpHUKasa).
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Macrepa - bamunus, cienranuzamus (MapKy TeJIEBU30POB, KOTOPHIE MOXKET PEMOH-
TUPOBATh), CIIHUCOK 3am4yacTeil (MaTepuasoB), HaXOMSIIMXCS Ha pyKax y MacTepa
(HaMMEeHOBaHUE, KOJTMYECTBO, CAUHUIIA H3MEPEHUs, CTOUMOCTB).

KaueHTsl - dhaMuims, UMs, 0TIECTBO, aJipec, TeaedoH, 3asBKa (Mapka TelIeBU30pa,
JaTa 3asBKW, MacTep, BBHITIOJHUBIIMKA 3asBKY, JaTa BBIMOJIHCHUS, HEHCIPABHOCTD,
CIMCOK WCIOJIb30BaHHBIX 3amyacTeld (MarepuasioB) (KOJIMYECTBO, CAMHUIIA M3MEpe-
HUS), HOMEp KBUTAHIINH ).

BbIXOJIHBIE TOKYMEHTBI
1. I'mcrorpamma pacrpenesieHrs HeucrnpaBHocTed no mapkam TB.
2. CrmpaBka 0 pacmpe/ielieHIe 3amyacTeil (MaTepruasIoB) O MacTePaM.

buznec-mipaBuna

1. Kaxaplil MmacTep crienuaan3upyeTcsi B pEMOHTE HECKOJIbKUX MapOK TEJIEBU30POB.

2. KnueHT aenaeT TOJIBKO OJIHY 3asBKY, IOBTOPHBIE 3asBKU 3TOr0 KJIMEHTa paccMmar-
PHUBAIOTCS KaK 3asBKH HOBOTO KJIMEHTA.

3. 3asBKy BBINOJHSIET MacTep, UMEIOLINI COOTBETCTBYIOLIYIO crienuanu3anuio. [lo-

CJI€ BBINOJHEHUS 3asBOK C MacTepa CIMCHIBAIOTCS UCIOJb30BAHHBIE MATEPUAIIBI U

3aI4acTy.

MacTtep MOKET BBIIIOJIHUTD B JIeHb HE 0oJiee 5 3asBOK.

5. CTOMMOCTh pPEMOHTA ONPENENSAETCS CTOMMOCTBIO HMCIOJIb30BAHHBIX MaTE€pHAIOB
(3ammyacTeil)+(uKCUpOBaHHAs] CTOMMOCTh BbI30Ba MacTepa.

6. CBeneHus O BBIITOJHEHHBIX 3as5BKaX COXPAHIIOTCS B TEUCHHUE TO/IA.

1. CBenenust 00 yBOJIEHHBIX COTPYJHUKAX COXPAHSIOTCS B TEUEHUE S JIET.

KonuuectBo ucnonaurenei — 1.

B

52. TOPTOBO-ITIOCPEJHUYECKOE ITPEJAINTPUATUE

ba3a naHHBIX 1OMKHA COACPKATH CBEJICHUSI O CIEAYIONIUX O0BEKTaX:

IMocTaBmukM - Ha3BaHHWE, MOUTOBBIA aapec, TenedoH, ¢dakc, E-mail, GankoBckue
PEKBU3UTHI (HaMMEHOBaHUE OaHKa, TOpo, B KOTOPOM pacrojoxeHn 6ank, MHH, pac-
YETHBIN CYET), aCCOPTUMEHT TOBApOB (TpyIIa ToBapa, HAMMEHOBAHUE, ONITOBAs 1ICHA,
YCJIOBUS MOCTABKU, YCIOBUS OIJIATHI).

ToBap - rpymnmna ToBapa, HAUMEHOBAHUE, CPOK peaTh3aliu.

IMocTraBka — [TocTaBiIuK, TOBap, KOJUYECTBO TOBAapa, CAUHUIA U3MEPEHUS, IIeHA T0-
CTaBKH, HOMEp U J1aTa JI0roBOpa O MOCTaBKE, JaTa MOJTYUYEHHUS.

KaueHnTsl - Ha3BaHME, IOUTOBBIN azapec, Tenedon, ¢pakc, E-mail, 6aHKkoBCKHE pEeKBH-
3UTHl (HAMMEHOBaHUE OaHKa, TOPOJI, B KOTOPOM pactonoxeH 6ank, MHH, pacueTHsiii
CYeT), 3aKka3 (ToBap, II€HA, KOJWYECTBO TOBApa, €IMHUIIA U3MEPEHUs, JaTa 3aKasa,
JlaTa BBITIOJHEHUS TJIAHOBAS, JaTa BHIMOIHEHUS (haKTHYeCKasi, yCIOBHUS BBITTOJTHCHHS,
HOMED cueT-(aKkTyphl).

BrIxoaHbIe TOKYMEHTHI
1. Cuer-¢akrypa
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buznec-mpaBuna

1. TlocraBmuku pacrnoyiokeHsl B mpeaenax Poccuiickoit denepanuu. Kaxapiii mo-
CTaBIIUK UMEET PACUCTHBIN CUET TOJHKO B OJTHOM OaHKE.

2. AccopTHMEHT MOCTaBIIMKa MOXET BKJIIOYATh 00Jiee OJHOTO HAMMEHOBAHHS TOBa-

POB, KaXXIbIi1 TOBap MOKET MOCTABJISATHCS Pa3HBIMU MOCTaBIIMKamMu. OnToBas 1e-

Ha OMPEIEIISIETCS MOCTABIIMKOM.

JloroBop Ha MOCTaBKY MOXKET BKJIIOYaTh HECKOJIBKO TOBAPOB.

KnueHT B 01HOM 3aKa3e MOKET 3aKa3aTh HECKOJIBKO TOBApOB.

3aka3 NPUHUMAETCS TOJBKO B TOM CJydae, €CJIM Ha CKJIaJIe UMEIOTCS HEOOXOIH-

MBbI€ TOBaphl, WK OGOPMIICH IOTOBOP HA MX MOCTaBKY B HEOOXOAMMOM KOJIAYE-

CTBE.

6. CBeneHus MO BHIMOJTHEHHBIM 3aKa3aM M TIOCTaBKaM COXPAHSIOTCS B TEUCHHE TOJ1a.

o bk w

KomnuecTBo ncromauTeen — 1.

53. TPAHCHIOPTHO-3KCIIEJUIINOHHOE INPEANIPUATHUE

ba3a 1aHHBIX TOJKHA COAEPKATh CBEACHUA O CIEAYIOIUX 00BEKTaXx:

Corpyanuku - pamuins, UMsi, OTYECTBO, aJIPEC, 1aTa POKACHUS, TOHKHOCTb, OKIaI,
CBEJICHUS O MepeMeIeHUH (I0KHOCTh, TPUYMHA NIEPEBOA, HOMED U JlaTa IPUKasa).
MapumpyT — ropoJi, CTOUMOCTb JOCTABKH, KEJIE3HOIOPOKHBIN Tapud.

KimnenTsl — Ha3BaHue (QUpMbI, MOYTOBBIA anpec, TenedoH, dakc, E-mail, 6aHkoB-
CKUE PEKBU3UTHI (HAUMEHOBaHUE OaHKa, TOpOJ, B KOTOPOM pacnojoxkeH 6ank, THH,
pacyeTHBIN cYeT), JaTa U BpeMs 3aKa3a, CIIMCOK MECT (HOMep MecTa, radapuThl, Bec,
CTpaxoBasi CTOMMOCTh), HOMEp BaroHa, /iata OTIpaBKU, HOMEp cueT-(aKkTyphbl.

BrIXogHbIC TOKYMEHTBI
1. CdeT KIueHTy.
2. CrnpaBka O BBITIOJTHEHHBIX 3aKa3ax

buznec-nipaBuna

1. Knuentsl pacrnosnoxensl B mpeaenax Poccuiickoit ®deneparun. Kaxxaprii KJIueHT
MMEET PACUETHBIN CUET TOJILKO B OJTHOM OaHKE.

2. CaeneHus O BBIMTOJTHEHHBIX 3aKa3ax COXPAHSIOTCS B TCUECHUE TO/A.

3. Caenenus 00 YBOJICHHBIX COTPYIHHUKAX COXPAHSIOTCS B TEUCHHUE 5 JICT.

KoaunuecTtBo ucnomaureneit — 1.

54. TYPATEHCTBO

ba3a naHHBIX TOKHA COACPIKATH CBEJICHUSI O CIAEAYIONTUX O0BEKTaX:

CoTpyaHuKH - paMuivs, UMsi, OTYECTBO, aJIpeC, JaTa POKICHUS, TOTKHOCTh, OKJIa/I,
CBEJICHMS O MEepeMeNIeHUH (J0JKHOCTD, TPUYKHA ITIepEeBO/ia, HOMEP U JaTa MpuKasa).
MapumpyT — Ha3BaHUE, CTpaHa, TOPOJ, MIUTEIbHOCTh, OTENb (Ha3BaHUE, KIAccC, Ka-
TEroOpruyu HOMEPOB, CTOMMOCTH), (hupMa-TepeBO3YNK (HAMMEHOBAHUE, CIIMCOK PECOB
(HOMep peiica, AaTa W BpeMs BbUIETA, TUIl CAMOJIETa, KJIACChl, HAJIMYUE MECT, CTOU-

MOCTbH OMJIETOB)), haMUIIHs, UMS U TenedOH IPEJACTaBUTEIISI areHTCTRA.
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KauenTsl - damunus, uMs, 0T4eCcTBO, TenedoH, JaTa U BpeMs 3aka3a, MapuUIpyT,
peiic (HOMep, THII camoJIeTa, 1aTa U BpeMs BblIeTa, KJIacc, MECTO).

BbIXOAHBIE TOKYMEHTHI

1. Cuer KJIUEHTY.

busnec-npaBuina

1. Cotpynnuku, 00CITy>KHBAIOIIME KIUEHTOB, CIECHHUATM3UPYIOTCA MO peruoHam. B
PETUOH MOYKET BXOAUTh HECKOJIBKO TOPOJIOB, BO3MOKHO U3 PAa3HBIX CTPaH.

2. Cpenu COTpYIHUKOB €CTh MEHEIKEPhI, KOTOPBIC TIOMOTAIOT KJIMEHTY BBHIOPAThH pe-
THOH, MOCJIE YEro MEePEeNatoT KIMEHTAa COOTBETCTBYIOIIEMY COTPYIHUKY — TypoOIe-
paropy.

3. KnmeHT nemaer TOIbKO OJMH 3aKa3, B KOTOPOM MOXKET 3aKa3aTh IyTEBKH IS HE-
CKOJIBKMX 4esoBeK. I[0BTOpHBIE 3aKa3bl TOr0 KIMEHTA pAaCCMAaTPUBAIOTCS KaK 3a-
Ka3bl HOBOTO KJIMEHTA.

4. CaeJlleHHUA O BBIMIOJHEHHBIX 3aKa3aX COXPAHSIIOTCS B TEUCHHE TrojIa.

5. Caenenusi 00 YBOJICHHBIX COTPY/THUKAX COXPAHSIOTCS B TEUCHHE 5 JIET.

KomnuecTBo ncroauTeen — 1.

55. YHUBEPMATI

baza maHHBIX TODKHA COAEPKATh CBEICHUS O CIEIYIONTUX 00BEKTaX:

Corpyanuku - pamuius, UMsi, OTYECTBO, AJIPEC, 1aTa POKICHUS, JOIKHOCTD, OTACII,
OKJIaJl, CBEJICHUS O MepeMenieHnu (0TAel, T0DKHOCTh, IPUUMHA TIEPeBOIa, HOMEP U
JaTa IpuKasa).

Tosap - rpynna ToBapa, HaUMEHOBaHHUE, MOCTABIINK, HAIMYKE HA CKJIa/e, pacipee-
JICHUE TI0 OT/IeNIaM, CTPaxOBOM 3arac, pO3HUYHAS 1IeHA.

IMocTaBumMKM - Ha3BaHME, MOYTOBBIA ajapec, tenedoH, dakc, E-mail, 6aHkoBCcKHE
PEKBU3UTHI (HaMMEHOBaHUE OaHKa, TOPo, B KOTOPOM pacrojoxeHn 6ank, MHH, pac-
YETHBIA CUET), aCCOPTUMEHT TOBapoB (Tpymia ToBapa, HANMEHOBAHHE, ONTOBAs IIe-
HAa).

BrIxogHbIe TOKYMEHTHI:
1. CBojaka 0 HAJIMYMK TOBAPOB B OTJENIaX U HA CKJIa/le Ha KOHell paboyero JHs.
2. Cuer-daxTtypa.

busnec-mpaBuna

2. Kaxnpiit coTpyaHUK paboTaeT TOIBKO B OHOM TOKHOCTH U TOJIBKO B OJHOM OT-
nene. Okajl COTpyJIHUKA ONPENeIeTCsl JOIKHOCThIO, HO HEKOTOPHIE COTPYIHHU-
KH UMEIOT TIEPCOHATBLHYIO Ha0aBKY

3. B xaxmom otnene Gonee ogHOro cotpymnuka. Ckiaa SBISETCS OJHUM U3 OTIIe-
JIOB.

4. B kaxaom otaesne 6ojee 0JHOTO HAaMMEHOBAHUSI TOBAPOB, KaXKJIbIH TOBAP MOXKET
MPOJABAaThCS B HECKOJBKUX OTAETaX.
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5. ITlocraBmuku pacnonoxxkeHsl B npenenax Poccuiickoin @enepanuu. Kaxnapiid mo-
CTaBUIMK UMEET PACUETHBIN CUET TOJBKO B OJTHOM OaHKe.

6. ACCOPTUMEHT MOCTAaBIIMKA MOKET BKJItOUaTh 00jiee OJIHOIO0 HAMMEHOBAHUS TOBa-
POB, KaXblil TOBAP MOYKET MOCTABIIATHCS Pa3HbIMU MOCTaBIIMKaMu. OnroBas 1e-
Ha ONPEACIISIETCS MTOCTABIIUKOM.

7. Csenenusi 00 YBOJICHHBIX COTPYIHUKAX COXPAHSIOTCS B TEUCHHUE 5 JIET.

KomunuecTBo ucrosmaurene — 1.

56. YIIPABJIEHUE ITPOEKTOM

ba3a naHHBIX 10JKHA COAEPKATh CBEACHUS O CIEAYIOIUX 00BEKTax:

Cotpyanunku - paMuimsi, UMs, OTYECTBO, aAPEC, J1aTa POKIEHUS, TOJDKHOCTD, OKJIA],
CIIMCOK BBINIOJIHSAEMBIX paboT (IIPOEKT, paboTa, 1aThl HaYasla U 3aBEPIICHUs PadOThI
IUTAHOBBIE U (PaKTUUYECKUE, IPUUMHBI OTCTAaBaHUS OT rpaduka)

IIpoekThI — HAUMEHOBAHUE MTPOEKTA, 3aKA3UHK, OFOXKET, CITUCOK UCIIOTHUTENIEH
(pamunms, TOMKHOCTD, BBINOJHsAEMbIE pa00ThI), Tpaduk ['aHHTa

3aka34yuMK — HauMEHOBaHKE (PUPMBI, IPEC, HOMED U AaTa J0roBOpa, AaTa 3aBeplie-
HUS TJIaHOBAs M (paKTUYECKasi, COCTOSTHUE I0TOBOPA.

BrixoaHbIE TOKYMEHTHI:
1 Pacnipenenenue paboT 1o MPOEKTaM U COTPYIHUKAM
2 I'padux I'anHTa

busnec-mipasuna

Kaxx1ip1i1 COTpYTHUK MOYKET BBIMIOJIHATH Pa3IndHble PAOOThI B HECKOJIBKUX MPOEKTAX,
P 3TOM OIODKET pabouero BpeMEeHU COTPYIHUKA HE JJOJKEH MPEBBIIATh YCTAHOB-
JIECHHOTO 3aKOHOM.

C oHUM 3aKa3YUKOM MOJKET OBITh 3aKJIFOUEHO HECKOJIBKO JOTOBOPOB Ha BHITIOTHE-
HUE PA3HBIX MMPOEKTOB.

PaboTkl o nMpoekTy MOTyT ObITH MPHUOCTAHOBJICHBI IO PA3HBIM TPUYMHAM.
CoTpyIHUKHU, 3aHATHIE B MPOEKTAaX, BEAYT €KETHEBHBIM caMoy4yeT pabouero BpemMe-
HU, yKa3bIBasg paboTy, JaTy U BpeMs Haudalla U 3aBepIIeHUs pabOThl U COCTOSIHUE pa-
OOTHI.

KoaunuecTtBo ucnomaureneit — 1.

57. YYET MATEPUAJIbHBIX HIEHHOCTEN

baza naHHBIX TOKHA COACPKATH CICAYIONINE TaHHBIE 00 YUUTHIBAEMbIX
MaTepUaJIbHBIX IEHHOCTSX (00BEKTaX):

HaumenoBanue, TvM, ”HBEHTAPHBIA HOMEP, IEpBOHAYAIbHAS CTOMMOCTh, HOpMa
aMOPTHU3AIIMH, CPOK aMOPTHU3AIINH, JlaTa YCTAHOBKHU WJIM MPUOOPETEHMUSI, MECTO
HaXO0XJIeHUs(KOMHATa UIIH

no/ipas/iefieHue), OTBETCTBEHHBIN ((haMuiTust),HOMEp U JaTa aKTa O CIIMCaHUH,
HOMEp U JaTa akTa O Iepejaye B Apyroe nojapasziesieHue(c ykazaHueM HOBOTO

MOJIpa3ieICHuUs )
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busnec-npaBua:

1 Tumbl MOTYT OBITH BeCbMa pa3HO00pa3Hbl (CHEl.000pyA0BaHUE, KOMIIBIOTEPHI,
MeOenb, KHUTH T.]1.)

2 B nozpazaeneHu MOKET ObITh YYTEHO CKOJIb YTOJHO 00BEKTOB OJHOTO THIIA

3 B noapaszneneHun MOKeT HaXOUThCS MHOKECTBO Pa3JIMUYHBIX 00bEKTOB

4 HopMa aBTOMaTH3alMK ONPEACIIAET YMEHBIIEHUE CTOMMOCTH

00BEKTa ¢ TEYCHUEM BpEeMEHH (B TON)

5 Cpok aMOpTHU3alMH - IEPUO]T BOEMEHH, TIOCJIE UCTEUEHUU KOTOPOTO CTOMMOCTh
YMEHBITIAETCs A0 HYJIS (0OBEKT MOKHO CIIHCHIBATH )

BbIXO/THbIE TOKYMEHTHI:
1 BenomocTh ycTaHOBIEHHOTO 000PYT0BaHUS
2 AKT 0 criucaHuu

KomnuecTBo ncromaureneit — 1.

58. PEPMEPCKOE XO3511ICTBO

ba3a maHHBIX TOJDKHA COAEPKATh CBEACHUS O CIEAYIONUX 00bEKTax:

Texnuka — HaMMEHOBAaHUE, J1aTa BHITYCKa, J1aTa MOCJICIHETO KaTuTaThHOTO PEMOH-
Ta, IaTa OYEPETHOTO PEMOHTA, COCTOSIHHE.

Ilnan xo3siicTBa — HOMEP y4acTKa, IUIOIA/Ib Y4acTKa, CeBOOOOPOT (TOHd, KYJIbTY-
pa), ypoxai (Tof, KyJbTypa, 00beMm).

JloroBOp Ha MOCTABKY — OpraHu3aius(HauMEHOBaHUE, TOYTOBBIE U OAHKOBCKHUK
PEKBU3UTHI), MPOIYKIIHS, KOJINYECTBO, IICHA 33 €AMHUILY, 1aTa IIOCTABKH, YCIOBHS
MOCTaBKH, YCIIOBUSI OIJIaThl, aBaHCOBBIE TUIATEKU.

BbIXO/IHbIE TOKYMEHTBI:
[Inan ceBooOOpOTa HA TEKYIIHI TO/I..
['padux yporkaifHOCTH MO TOAAM U KYJbTYpPaM.

buznec-nipaBuna

[11an ceBo0OOpOTa COCTABIIAETCS HA MATUIIETHE.

Ha kaxaplif 1eHb cocTaBisieTcs Hapsia (TEXHUKA, Y4aCTOK, BpeMsi padoThl, HOpMa)
B Hapsia BKIIFOUAETCS TOJIBKO UCIIPABHAS TEXHUKA.

KoaunuecTtBo vcnoaureneit — 1.

59. XUMUYUNCTKA/ITIPAYEYHAS

ba3a naHHBIX TOKHA COACPKATH CBEJICHUSI O CIAEAYIONTUX O0BEKTaX:

CoTpyaHuKH - paMuivs, UMsi, OTYECTBO, aJIpeC, JaTa POKICHUS, TOTKHOCTh, OKJIa/I,
CBEJICHUS O MEepEeMEIeHUH (JOJKHOCTD, IPUYMHA TIepeBOo/Ia, HOMEP U JlaTa MpuKas3a).
Macrepa - hamunus, crienuanuzanus (CIIUCOK YCIYT, KOTOPhIE MOYKET OKa3bIBaTh.
KiaueHTsl - dhaMums, uMs, 0OTYECTBO, Tele(dOH, 1aTa M BpeMs 3aKa3a, CIIMCOK BEIei

(HaMMEeHOBaHUE, CTOUMMOCTD, TPOLIEHT U3HOCA, YCIYra, CTOMMOCTD YCIIYTH).
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BbIxomHbIe TOKYMEHTHI
1. Cuer KJIUEHTY.

busHec-npaBuia

1. Kaxnplil MacTep crienuain3upyercsl B OKa3aHUU HECKOJIbKUX YCIIYT.

2. KnueHT nenmaeT TOJIbKO OJIMH 3aKa3, B KOTOPOM MOKET 3aKa3aTh HECKOJIBKO YCIIYT.
[ToBTOpHBIE 3aKa3bl 3TOr0 KJIMEHTA PACCMATPUBAIOTCS KaK 3aKa3bl HOBOI'O KJIMECH-
Ta.

Ycenyry oka3eIBaeT MacTep, UMEIOLINN COOTBETCTBYIOLIYIO CIIEIIMATIN3ALINIO.
CBezieHUs O BBITIOJTHEHHBIX 3aKa3aX COXPAHSIOTCS B TEUEHUE rojia.

Cenenus 00 YBOJICHHBIX COTPY/IHUKAX COXPAHSIOTCSA B TEUCHUE S JIET.

B W

o1

KomnuecTBo ncromauTeen — 1.

60. IEHTP IVIATHbBIX MEJULHUHCKUX YCJIYT

b33a naHHBIX TOJKHA COIEPkKATh CBEAEHUS O CIEAYIOMMNX 00bEKTaX:

Corpyanuku - pamuins, UMsi, OTYECTBO, aJIPEC, 1aTa POKACHUS, TOHKHOCTb, OKIaI,
CBEJICHUS O MEepEeMEIEHNH (I0HKHOCTh, TPUYHMHA NTEPEBOa, HOMEP U J1aTa MPUKasa).
Bpauu - pamunus, cnenuanu3anus, pacnicaHue padoThl (I€Hb, BpeMs, KaOUHET).
IHauueHnTsl - Gpamuius, UMsi, OTYECTBO, TeJIePOH, JaTa U HOMEpP JI0roBopa 00 okaza-
HUM yCIIyT, MEIUIMHCKas KapTa (JaTa MOCELIEHUs, EPBUYHbIN JUarHo3, yTOYHEH-
HBIW JMarHo3, yCiIyra, CTOMMOCTh YCIIYTH, COTPYIHUK, OKa3bIBAIOUIUI YCIIyTY).

BbixoaHble TOKyMEHTbI
1. Cyer KiIneHTy
2. Ilpuxox mokBapTaJIbHO C FPYNIUPOBAHUEM I10 yCIyram

buznec-nipaBuna

1. IleHTp oOKa3bIBaeT IUIATHbIE MEIWIIMHCKUE YCIYTH, BKIIOUAIOIIUE MPOBEICHUE
pa3IUYHBIX aHAJIM30B, JIe4eOHbIE TPOLEAYPbI, CTOMATOJIOTMUECKUE OTIepaLlUU.

2. Jlns monydeHus YCIyTH TAIlMeHT 3aKIoYaeT JOTOBOP, B KOTOPOM yKa3aH Iepe-

YEHb YCIYT, OIJIAYUBAET YCIIYTH, a MOCJIE MOJYyYaeT Ha PYKH JTOKYMEHT, B KOTO-

POM OTpPa)XEHbI PE3YJIbTATHI JICUCHHS UJIW aHAIU3A.

Kaxxpiit MepaboTHUK CTICIMATM3UPYETCS B OKA3aHUU HECKOJIBKUX YCITYT.

VYenyry okasbiBaeT MeApaOOTHUK, UMEIOIIMM COOTBETCTBYIONIYIO CIIeIHAIn3a-

LHIO.

5. KimeHT HEOqHOKpATHO MOCelaeT MEIUIMHCKUAN 1IeHTp. Ero MenuumnHckas kapra

COXpAaHSIETCsl B TEUEHUE IOJa. YCIyra KJIMEHTY OKa3bIBae€TCs TOJBKO IOCIE 3a-

KJIFOYEHUSI IOTOBOPA U OILJIAThI CUETA.

Caenenust 00 OKa3aHHbBIX YCIYrax COXPaHsSIOTCA B TEUEHUE TOJa.

Ceenenus 00 YBOJICHHBIX COTPY/THUKAX COXPAHSIOTCSA B TEUCHHE S JIeT.

B~ w
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KomuuectBo ucnonaurenei — 1
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